Notice of Meeting
Regular Meeting of the Keene City Council

Thursday, March 28, 2019
Gary Heinrich
Mayor
Lisa Parrish
Place I

Cheryl Schram
Place II

James Belz
Place III

Rob Foster
Ward I

Gwen Beeson
Mayor Pro Tem (Ward II)

Robert Cooper
Ward III

Notice is hereby given that a Regular Meeting of the City Council of the
City of Keene will be held on Thursday, March 28, 2019 at 6:00 PM at the
Keene City Hall, located at 1000 N Old Betsy Rd (FM 2280), Keene,
Texas, in the City Council Chambers.
City Hall is wheelchair accessible. The entry ramp is at the front with entry at
the front entrance to City Hall. Reasonable accommodations to furnish
auxiliary aids or assistance to assist persons with special needs will be
provided when forty-eight (48) hours advance notice is given. Please contact
the City Secretary at 817-641-3336.
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Agenda

Keene City Council

March 28, 2019

Call to order and certification of quorum
Invocation & Pledge of Allegiance to the Flags of United States and Texas Flag.
Pledge of Allegiance to the Texas Flag: Honor the Texas flag; I pledge allegiance to
thee, Texas, one state under God, one and indivisible.
1. Public Comments
(Citizens are invited to speak on any topic; however, unless the item is specifically
noted on this agenda, the City Council is required under the Texas Open Meetings
Act to limit its response to one of the following: Responding with a statement of
specific factual information or reciting the City’s existing policy on that
issue; or Directing the person making the inquiry to visit with City Staff about the
issue. (No Council deliberation is permitted.) Citizens are required to stand when
speaking, state their name and address and the comment time is limited to three
(3) minutes. The amount of time given to the public to speak may be changed
at any time at the Mayor’s discretion.)
2. Mayor's Comments:
3. Discussion and possible action on the minutes dated February 14, 2019 and
February 21, 2019.
4. Executive Session -- (Closed to the public as provided by Texas Government
Code) As authorized by Section 551.071(2) of the Texas Government Code, the
Workshop, Special Called, or Regular Meeting may be convened into Closed
Executive Session for the purpose of seeking confidential legal advice from the
City Attorney on any Agenda Item listed herein, or on any matter, regardless of
whether such matter is listed on this agenda, where confidential attorney-client
communications are deemed appropriate.
a) Section 551.071 of the Texas Government Code (Consultation with
City Attorney): Discussion of the dispute with Bonnie Allen regarding
the building located at 307 Highway 67 East and related fire code and
building inspection issues.
b) Section 551.071 of the Texas Government Code (Consultation with
City Attorney): Discussion of pending litigation – Shelton, et al. v. the
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City of Keene, et al.; Cause No. DC-C201800139; 249th District Court,
Johnson County.
5. Reconvene into Open Session for possible action resulting from any items posted
and discussed in Executive Session.
6. Discussion and possible action regarding entering into a professional services
agreement with Jacob & Martin for design, bid and construction inspection
services for Phase One (1) of the Hyline Sewer Extension project.
7. Discussion and possible action regarding an appointment to the Type B Business
Development Board.
8. Discussion and possible action regarding the Water Ordinance. (Item will discuss
water billing procedures, fees and related matters).
9. Discussion and possible action regarding consideration of the annual financial
report for the year ending September 30, 2018.
10. Dept Reports:
a. Police
b. Fire
c. Development
d. Code Enforcement
e. Animal Control
f. Public Works
11. City Manager’s Report:
• Fire/ EMS Department
• Capital Improvement
Projects
• Developments
• Drainages Projects
• Engineering Department
• Finance Department
• Grant related Projects
• Law Enforcement
• Legislative Update
• Planning Department

• Road Project
• Special Projects
• Status on Future Agenda
Requests
• Transportation
• Wastewater Projects
• Water Projects
• Animal Control
• Legal matters
• Livestreaming
• Parks & Recreation
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12. Discussion and requests for future items on the agenda.
13. Adjourn.
I, the undersigned authority, do hereby certify that the above Notice of Meeting of the
City Council of Keene, Texas is a true and correct copy of said Notice and that I posted
a true and correct copy of said notice on the official bulletin board of City Hall, a place
convenient and readily accessible to the general public at all times, and that said notice
was posted on or before 6:00 P.M., Monday, March 25, 2019.

_____________________________
City Secretary, Holly Owens, T.R.M.C.
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ITEM #3
MINUTES
of the
KEENE CITY COUNCIL
THURSDAY, FEBRUARY 14, 2019
PRESENT: Mayor Gary Heinrich, James Belz, Lisa Parrish, Robert Cooper,
Rob Foster, Cheryl Schram, and Gwen Beeson.
ABSENT: None
STAFF PRESENT: City Manager, Brian LaBorde, City Secretary, Holly Owens,
Chief Dan Warner, Chief Emmitt Jackson, Amber Bransom, Ed Cheever, Don
Martin, Andy Wolfe, Michael Talley and Cheryl Estes.
CALLED TO ORDER: Called the Regular meeting to order at 6:00 p.m.
Invocation & Pledge of Allegiance & Texas Pledge – Gwen Beeson
1.

Public Comments.

Lenanne Miller, 220 E Oakdale Street, Keene 76059. Ms. Miller came forward
regarding the decline of Oakdale Mobile Home Park. Lived in Keene for 18
months across from the mobile home park. A lot of the homes have broken
siding, broken windows, trash, loud music and it has a “criminal element” to it.
Mayor Heinrich asked Chief Jackson about the mobile home park and if there
has been additional activity in the park.
Chief Jackson stated that he hasn’t received any calls to the park.
Mayor Heinrich stated that he would have Code Enforcement go out and
address the comments made here.
Lisa Parrish announced that the flowers handed out at Council tonight in
observation of Valentine’s Day is from Fountain Designs Flowers.
Councilwoman Parrish also gave away a potted flower design to Lavern Quear.
Bonnie Thomas, 307 Hwy 67, Keene 76059. Ms. Thomas addressed the
Council regarding the commercial structure located at 307 Hwy 67 in Keene.
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Ms. Thomas requested that the new Council re-open her case regarding her
building and the building and fire code violations. Ms. Thomas mentioned the
letter she received from the City that her water will be turned off due to these
violations. She is requesting relief of these violations.
Rob Foster joined the meeting at 6:10 pm.
Mayor Heinrich reminded Ms. Thomas that her time has ended.
Ms. Thomas approached Council and handed the Mayor a letter. Ms. Thomas
continued to speak regarding asbestos in her building and questioned Don
Martin’s license.
Mayor Heinrich stated that this case has been acted on and sees no reason to
address it now. Mayor Heinrich continued to let Ms. Thomas know that there
is an item on the agenda for future requests.
Ms. Thomas requested an additional hearing regarding her case and for
temporary relief until said hearing can happen.
Gwen Beeson reminded Ms. Thomas that she has now spoken 10 minutes.
2.

Mayor’s Comments.

No Comments.
3.

Consideration of previous City Council minutes dated January 17, 2019,
January 27, 2019 and January 31, 2019.

Robert Cooper made a motion to approve the minutes dated January 17,
2019. Seconded by Rob Foster. The motion carried unanimously, 6-0-0.
Minutes for January 27, 2019 and January 31, 2019 were tabled with no
action.
4.

Discussion and possible action regarding an appointment for the Type A
Board and the Planning and Zoning Commission.

Michael Talley came forward and introduced David Bass for the Type A Board
nomination. The Type A Board recommends David Bass for this nomination.
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David Bass stated that he lives in Keene and has an electrical business in Keene.
Mr. Bass believes he would be a good fit and make quality contributions.
Robert Cooper stated that Mr. Bass had indicated that he was willing to serve
on more than one board.
Cheryl Schram made a motion to appoint David Bass to the Type A Economic
Development Board. Seconded by Lisa Parrish. The motion carried
unanimously, 6-0-0.
5.

Presentation and discussion with direction to staff regarding Fire/EMS
(Including but not necessarily limited to a discussion on the Fire Chief’s
assessment on Fire/EMS operations.)

Chief Dan Warner addressed Council about fire and rescue services along with
ambulance services with limited staff. Utilization of a third-party consulting group
could provide a comprehensive study, performed by a firm that specializes in fire
department and EMS provision evaluations. Secondly, this would provide a nonbiased study. This would provide a definitive answer with options on how the City
wants to proceed with fire and EMS provisions for the City of Keene. The Keene Fire
Department is the third busiest fire station in Johnson County and the busiest city
provided ambulance service in Johnson County. We are losing 2.7 employees per
year. The statistical report is within the staff report and is part of permanent record.
Chief Warner asked the question, “why is Keene losing firefighters”. The answer is
burn out. Staff is over worked with no time off and the department is understaffed.
Gwen Beeson asked the Chief if they had ambulance service in the city he worked at
before.
Chief Warner stated no. It was provided by a private organization.
Gwen Beeson clarified that each shift tries to have an EMT and a paramedic.
Chief Warner explained that Keene operates a mobile intensive care unit and Keene
is required to have at least one paramedic on duty every day.
Gwen Beeson asked if the Chief was a paramedic.
Chief Warner stated no.
Cheryl Schram asked Chief Warner what he wishes to gain from the study.
Chief Warner stated that he perceives it to be a survey from the community.
Cheryl Schram asked if he hopes that the citizens will tell him what they believe is the
best model for our community.
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Chief Warner stated yes. The company that does the survey will look at our protocols,
standard operating procedures, management model and budget. Then they will
present us with options.
Cheryl Schram believes that some studies tell us what we already know. Some of the
high cost of living in Keene is due to the services that residents want. There was at
one time a high volunteerism in Keene. This is the best report that has been
presented to Council regarding all the issues. It gives us an understanding of where
the cost is. It is good to see some revenue, but we should never expect it to pay for
itself.
Chief Warner stated that what he was looking for in the study is an unbiased opinion
and possibly more options than what I have come up with. This project could take a
year. Based on billing information, it looks like the ambulance is making $166,000 a
year. With personnel cost, the City doesn’t have that revenue. The only reason a
profit is currently showing is because the Fire Department is under staffed. If we were
fully and appropriately staffed, it would even out.
James Belz asked if there was $30,000 in the Fire Budget to pay for the study.
Chief Warner stated no.
James Belz stated that the Chief has painted a bleak picture of the Fire Department.
What would it take to help the department?
Chief Warner stated that his department is looking for direction. Staff is looking for
additional staff to give relief.
Captain Ryan Howerton came forward and stated that he began his career as a
volunteer in Keene. Captain Howerton continued that the reason he stays is the ties
he has to the City and the benefits offered.
Lisa Parrish asked about a pay study.
Amber Bransom stated that she is currently working on that and plans to bring it to
Council soon.
Captain Howerton stated that the reason a lot of others leave is due to the uncertainty
of the City and where the City will be five years from now. Fire staff does the work of
a regular staffed fire unit of five to seven with two to three people.
Captain Blaine Stroud came forward and stated that he has been with Keene Fire for
ten years. Captain Blaine continued that Fire Staff are at the Fire house for a third of
their lives and while there, they are overworked and tired without relief. Staff doesn’t
leave because of pay but because of the lack of support staff and stability.
James Belz asked what the study will tell Council that wasn’t just explained by
Captain Howerton and Captain Stroud along with the report presented by Chief
Warner.
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Captain Stroud stated that the study will be done and presented with cold hard facts
and not emotions. Captain Stroud just wants to make sure the right decision is made
for the best interest of the Fire Department and its staff.
Cheryl Schram asked if the study was going to give an operational model. What can
Council do for moral? The study seems very nonspecific.
Chief Warner stated that the study would give the City options of different operational
models that best fits the City based on budget and staff.
Mayor Heinrich clarified that the ambulance has $311,000 in revenue annually, with
personnel included, the annual expenditures are $350,000.
Lisa Parrish stated that the City loses $438,000 annually without adding revenue.
Chief Warner stated that revenue is an average $400 a month. It fluctuates month to
month. Chief Warner would prefer to keep the ambulance, but we need more staff. If
budget doesn’t allow, then current staff needs to be moved to the fire engine only with
no transport. Fire Staff would continue to respond but will not transport.
Gwen Beeson asked if AMR would service Keene at no charge.
Chief Warner stated that Keene opted out of the agreement because we currently
have an ambulance. Citizen tax dollars pay for that service. We do have a mutual aid
agreement though if our ambulance is on a call.
Mayor Heinrich stated that he would prefer to spend $30,000 on staff rather than the
study.
Chief Warner stated that staff is prepared to move forward based on that decision.
Brian LaBorde stated that staff will bring to Council additional information with cost
benefits and options available.
Rob Foster asked Chief Warner which was more important.
Chief Warner stated that we want to do what is best for the community and would like
to keep the ambulance service. However, it will need to be staffed appropriately.
Mayor Heinrich suggested we table this item for now. Council would like more time to
look at all the options.
Cheryl Schram made a motion to table. Seconded by Rob Foster. The motion
carried unanimously, 6-0-0.

6.

Presentation and discussion with direction to staff regarding the
Weather Alert Siren (Including but not necessarily limited to a discussion
on the Fire Chief’s assessment on the existing weather alert siren.)
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Chief Warner stated that the quote he received for a new siren is $39,972,
excluding an electric work. The quote for electric was $2,300, giving a total of
$42,272. The existing siren on South College is non-serviceable and needs to
be replaced.
Mayor verified that the Chief’s recommendation is to get the current siren
working and/or replaced and budget for the 2nd siren next fiscal year.
Chief Warner agreed and showed in his presentation siren coverage.
Gwen Beeson asked if the Chief checked with NCTCOG regarding any grants.
Chief Warner stated that there are grants out for this. However, we are
currently pressed for time. Perhaps with the 2nd siren, that can be applied for.
Robert Cooper asked if Staff has received any complaints about the siren since
City Hall moved. Mr. Cooper stated that the Everbridge system is working to
notify citizens. Is a siren needed?
Mayor Heinrich stated that he believes a siren is needed.
Rob Foster asked how long the siren has been down.
Chief Warner stated that the timeline varies. Some say a few weeks and
others say a few years.
Lisa Parrish stated that he we don’t do the study and don’t replace the siren,
we could hire another firefighter.
Rob Foster asked how long it would take to get a grant.
Chief Warner stated six months to two years.
Mayor Heinrich stated that we need to move to Item 7 and decide regarding
Items 5 and 6.
Gwen Beeson asked about the current siren and repairs.
Chief Warner stated that the parts are out of stock and not made anymore.
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Gwen Beeson asked what the life span of the siren is.
Chief Warner stated that he is not sure of the exact life span. With good
maintenance, 20-30 years.
Lisa Parrish polled the audience regarding the siren.
No comments.
Robert Foster made a motion to deny spending $43,000 on the weather alert
siren. Seconded by Robert Cooper. The motion carried, 4-1-1. Lisa Parrish
against and James Belz abstained.
This vote was taken at the end of Item 7 due to further discussion.
7.

Discussion and possible action regarding allocating FY 18-19 Budget to
the following:
a) Fire Department overtime
b) EMS Study
c) Weather alert siren

Cheryl Estes explained that the reallocation is broken down by fire
department overtime by $20,000, EMS Study with a cost not to exceed
$30,000, and purchase of a new weather alert siren with a cost not to exceed
$43,000. Total amount is $93,000.
Mayor Heinrich stated that even if the amounts are reallocated, doesn’t mean
the money will be spent.
Rob Foster made a motion to reallocate the amounts as presented.
Seconded by James Belz. The motion carried, 4-3-0. Gwen Beeson, James
Belz and Lisa Parrish against. Mayor Heinrich voted due to the tie.
Brian LaBorde stated that the funds for the study will not be spent unless
approved by Council. Staff will hold workshops for the study.
Rob Foster questioned the decision regarding the weather siren.
Mayor Heinrich called for a vote. (Motion was moved under Item 6.)
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8.

Discussion with direction to staff regarding the Departmental financial
report for December 2019.

Council members that receive a digital packet did not receive Item 8 support
material. Cheryl Schram requested that this item be tabled.
Cheryl Schram made a motion to table Item 8. Seconded by Rob Foster. The
motion carried 5-0-1. Robert Cooper abstained.
9.

Discussion and possible action regarding the Quarterly Investment
report for the first quarter of FY 18-19.

Cheryl Estes stated that Pinnacle Bank is currently paying 0.20% interest on
the City’s money market account but has agreed to increase the rate to 1.75%.
Logic Government Investment Pool has agreed to 2.48%. If the City moves
their investment account to Logic, the City will make more money on the
interest.
Robert Cooper made a motion to move the investment account to Logic.
Seconded by James Belz. The motion carried unanimously, 6-0-0.
Gwen Beeson asked about other accounts at Pinnacle.
Cheryl Estes stated the City has the pool cash, investments, flexible spending,
and USDA account.
Gwen Beeson expressed concern about moving the investment account due
to the relationship the City has with Pinnacle.
Cheryl Estes agreed and stated that is why only the investment account will be
moved. Pinnacle will continue to be the City’s everyday banker.
Rob Foster asked how long the City had been at 0.020%.
Cheryl Estes stated as long as she has been here and before.
Mayor Heinrich asked how much money would be moved to Logic.
Cheryl Estes stated $2.6 million.
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Robert Cooper made a motion to accept the quarterly investment report as
presented. Seconded by Rob Foster. Motion carried unanimously, 6-0-0.
10.

Discussion and possible action regarding Police Department laptops.
(Including but not necessarily limited to a discussion on the purchase of
laptops for Police Department.)

Chief Emmitt Jackson came forward and stated that the police department
purchased the in-car computers and mobile video systems from Data911 in
November 2015. The productive life of an average PC is 3-4 years. In the past
five months, the police department has replaced one of the hard drives and a
DVR for the camera system due to systems crashing. We anticipate additional
replacements of these items as well as computer screens and keyboards I the
near future. None of this equipment is currently under manufacturer
warranty.
Mayor Heinrich asked if this was a budget item.
Chief Jackson stated that yes, it is.
Robert Cooper stated that when a new vehicle is purchased, the existing
software and hardware is moved into the new vehicle. Also, on the invoice, it
shows tax and the City is tax-exempt.
Chief Jackson stated that the tax shown is an estimate and will be removed
once the City moves forward.
Rob Foster asked about a maintenance agreement.
Chief Jackson stated there is a 3-year onsite maintenance agreement.
Rob Foster asked about software update.
Chief Jackson stated that is with OSSI and the City is covered.
Rob Foster made a motion to move forward with the purchase of the
laptops. Seconded by Gwen Beeson. The motion carried unanimously, 6-0-0.
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11.

Discussion and possible action regarding the purchase of a vehicle for
Public Works. (Including but not necessarily limited to a discussion on
purchase of a FY 18-19 budget approved vehicle.)

Amber Bransom and Andy Wolfe came forward and stated that she went
through HGAC cooperatives associated with BuyBoard. Both have provided
very competitive bids. These bids are in the report provided in the packet and
to Council.
Mayor Heinrich asked how big of a gas engine.
Amber Bransom stated V-10. Both the gas and diesel have the same towing
capability, but the wheel base is slightly different.
Andy Wolfe stated that originally, this truck was approved to purchase to
replace the 2005 one-ton, F350 truck to pull a VAC trailer when full. The
current truck is not capable of hauling a VAC trailer even with the appropriate
repairs. A diesel is recommended because the longevity of the truck and the
long times the truck may idle.
James Belz asked if staff looked at used trucks.
Andy Wolfe stated no.
James Belz believes that the City should look at used trucks.
Amber Bransom asked about warranties with used trucks.
James Belz stated that he wasn’t sure about warranties.
Amber Bransom stated that she could do some research on used trucks.
Lisa Parrish asked what the total price included.
Amber Bransom stated $63,000 includes the truck, tow package and utility
service body.
Mayor Heinrich asked James Belz about mileage on the used trucks he looked
at.
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James Belz stated that he only did a quick search but not complete research.
However, he does agree with Ms. Bransom regarding the warranty.
Amber Bransom mentioned that used utility trucks are used for hauling large
loads and will have extended wear and tear on them.
Brian LaBorde suggested that this item be tabled until additional research can
be done regarding used vehicles.
Amber Bransom stated that if we purchase used, the City loses the BuyBoard
deal.
Robert Cooper made a motion to table. Seconded by Rob Foster. The motion
carried unanimously, 6-0-0.
12.

Discussion and possible action regarding the awarding of engineer
services for the Texas Capital Grant Fund.

Michael Talley explained the Texas Capital Grant Fund that has been awarded
for Road Improvements to CR 316. The City received two RFQs, Jacob Martin
and Westra. Jacob and Martin scored higher and staff recommends Jacob and
Martin for the engineering services. There is no financial impact to the City.
Louis Vuitton is covering all out of pocket expenses not covered by the grant.
Robert Cooper made a motion to approve and accept Jacob and Martin for
engineering services for the Texas Capital Grant. Seconded by Gwen Beeson.
The motion carried unanimously, 6-0-0.
13.

Discussion and possible action regarding the awarding of administrative
services for an application to the Texas Department of Agriculture for a
Texas Community Development Block Grant. (Including but not
necessarily limited to a discussion on the hiring of a grant administrator
for the application of a Texas Community Development Block Grant for
the extension of sanitary sewer to the Hyline, Gardendale and Oakridge
Subdivision area.)

Brian LaBorde stated that the deadline for the CDBG is March 13, 2019 and
staff is working to get the paperwork done. Part of that is hiring an
administrator for the grant. City received one RFQ and that was from
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Municipal Development Services. The City is not charged for services unless
the grant is awarded.
Robert Cooper made a motion to approve and accept Municipal
Development Services as the grant administrator. Seconded by Rob Foster.
James Belz asked if the grant information has changed regarding running the
lines to the houses.
Brian LaBorde stated that a service line must be put in along with a tap and
stub for future tie in. This adds a cost of $2,000 to $5,000 per house. This is a
requirement from the grant.
Mayor Heinrich asked, what if the resident doesn’t want a line.
Shelly Green with Municipal Development Services came forward and stated
that it must be provided and available to all residence within the grant area.
James Belz asked if staff can move forward without Council approval.
Shelly Green stated that this is the beginning stages of the process which is
generally a fact-finding mission to see if Keene can request a grant.
Brian LaBorde stated that staff still needs to have a survey done along with
completing a survey with the residents on the streets involved. Staff must
reach out to 100% with 80% response and 60% low to moderate income. If
staff cannot meet those percentages, the City cannot make application.
Shelly Green stated that there is no fee for writing the application. The City
will not be charged unless the grant is approved.
James Belz stated that the City may not be paying for the services, but the City
is paying staff to work on this. If all of Council is not for this, why are we
wasting resources.
Brian LaBorde stated that is why this is on the agenda tonight.
Rob Foster stated that when this presentation was originally done, there
seemed to be more than one source of funding available.
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Brian LaBorde stated that the CDBG is a grant and not a loan with a matching
incumbent. The cost with the grant would be $480,000 versus $775,000. The
other option is the Texas Water Development Board with low interest loans.
Cheryl Schram stated that at previous Council, staff was given direction to
investigate this and therefore we are discussing the grant option.
Shelly Green explained that the contract must be awarded before we can even
talk to the City in Council about the grant. The only decision that needs to be
made is to whether to move forward with the administrative contract. Once
we move forward to the public hearing, we can discuss the grant more in
depth.
Rob Foster asked if a phone call is enough for the survey.
Shelly Green stated no.
Robert Cooper stated that the resident must fill out the survey.
The motion carried unanimously, 5-1-0. James Belz against.
14.

PUBLIC HEARING: To receive written and/or oral comments regarding
the submission of an application to the Texas Department of Agriculture
for a Texas Community Development Block Grant. (Including but not
necessarily limited to a discussion on application for a grant to assist
with extension of sanitary sewer to Hyline, Gardendale and Oakridge
Subdivisions.)

Mayor Heinrich opened the public hearing at 8:38 PM.
Bonnie Allen came forward and asked if the City is openly discriminating
against anyone if that would stop the City from getting the grant.
Shelly Green stated no. If the City chooses to move forward with this grant,
the City will sign a No Discrimination Clause.
Mayor Heinrich asked if there were any other comments regarding the grant.
Seeing none, Mayor Heinrich closed the public hearing at 8:41 PM.
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15.

Discussion with direction to staff regarding an update on the Texas
Community Development Block Grant application regarding extension
of sanitary sewer to Hyline, Gardendale, and Oakridge Subdivision area.

Brian LaBorde stated that staff currently has 20 out of 34 surveys.
Mayor Heinrich asked for a copy of the survey.
Lisa Parrish asked if we don’t get the grant the first year, do we keep reapplying every year.
Shelly Green stated that this grant is a two-year cycle. There is no way to
predict the timing of a grant. Once the survey is done, it is good for five years.
Cheryl Schram clarified that this grant is for 2019 and 2020. The City can reapply in 2021.
Shelly Green agreed.
Mayor Heinrich asked what the odds are.
Shelly Green stated that the City has good odds but it all has to do with the
score.
16.

PUBLIC HEARING: to receive written and/or oral comments regarding to
amend the text §157.457 Repairs/Normal Maintenance on NonConforming Uses Permitted. The current text reads: Repairs not to
exceed 75% of the total appraised value of the building as determined
by the last valuation role by the County Appraisal District and normal
maintenance may be made to a non-conforming building. Change to be
considered: Repairs not to exceed 100%. (Including but not limited to a
discussion of §157 and §154.)

Mayor Heinrich opened the public hearing at 8:50 PM. Mayor Heinrich stated
that this has to do with some of the housing that is non-conforming in Keene.
Some lenders will not lend money to the owner for a house that is nonconforming due to zoning. The lender argues that if anything was to happen to
the structure, it could not be rebuilt.
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Rob Foster made a motion to approve Ordinance 2019-587, changing the
language to 100%. Seconded by Lisa Parrish.
Robert Cooper stated that he was concerned about the percentage. Instead of
eliminating non-conforming, this ordinance encourages it.
Mayor Heinrich stated that when the City changed the zoning, these houses
became non-conforming.
Robert Cooper stated that the City raised the standard.
Cheryl Schram asked if this effects the entire town.
Don Martin stated yes.
Cheryl Schram asked how many non-conforming structures are there.
Don Martin stated he didn’t have a number. The majority are in the Highway
67 Corridor.
Cheryl Schram stated that if we don’t pass this, none of these houses can get
re-financed.
Robert Cooper stated that the applicant should request a variance.
Don Martin suggested a variance to the applicant, but they preferred this
route.
Gwen Beeson stated the reason for the original ordinance is that if something
is zoned commercial and there is an existing house on the property, it couldn’t
be rebuilt and would have to meet the current zoning. It is a discouraging
factor.
Cheryl Schram asked what the full impact is for a variance versus a text
amendment.
Brian LaBorde stated that a variance only impacts the property that is
requesting it. A text amendment is across the board.
The motion carried, 4-2-0. James Belz and Robert Cooper against.
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Mayor Heinrich closed the public hearing at 9:00 PM.
17.

Discussion and possible action regarding an amendment to the text
§157.457 Repairs/Normal Maintenance on Non-Conforming Uses
Permitted.

Item 16 and Item 17 were discussed together. Motion is in Item 16.
18.

City Manager’s Report.

Brian LaBorde updated Council on the vision and goals as discussed from the
January 27th Council workshop. Per the discussion, would like to see Keene as
a safe, family Christian focused, desirable, educated, debt free with a smalltown feel. Council set the goals to become debt free. Staff actions to assist
lowering taxes to become comparable with neighboring cities. A five-year
projection has been provided in the packet. Economic Development actions to
increase housing and in town shopping. Customer service actions to become
an easier place to do business straight forward, reasonable fees and
responsive. Marketing and branding the City.
Robert Cooper commented that Brian LaBorde did a great job putting it all
together.
Brian LaBorde stated that it will be updated regularly and brought to Council
in future City Manager reports.
Holly Owens discussed live streaming and the bids that came in. The only bids
that have not been received is from Justin Hewitt and Mr. Miosi. Requested
feedback and direction.
Brian LaBorde stated that staff is looking at HD cameras and SD cameras and
connecting to the server so that citizens can watch the meetings live.
Lisa Parrish asked who was doing the video today.
Brian LaBorde talked to Mr. Gutwa about the video. It is not live streaming.
Lisa Parrish asked if we can tie his video to the server and upload them.
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Brian LaBorde stated that is a concern.
Cheryl Schram expressed her concern about the video not being the City’s and
a contract would be needed.
Holly Owens stated that we couldn’t use any video that is not created by us.
We are unable to archive it unless we have ownership.
Brian LaBorde would like to get Councils input on closing the ballfields when
not rented. In the past we have had vandalism of fields with ATVs that has
cost the City additional monies to repair and restore especially if we have the
field rented.
Andy Wolfe stated that he spoke with four surrounding cities regarding their
ballfields. Keene is unique since we only have the one area. The other cities
have multiple areas for practicing and one set of fields for games.
Brian LaBorde continued with the Police Department lunch closure. Based on
previous discussion, the police department will be closed for lunch from 12
pm – 1 pm.
Chief Emmitt Jackson came forward to present the new vests that his officers
received. There is much less discomfort and more practicality for each officer.
Lisa Parrish asked about cost.
Chief Jackson stated they were $280.00 and are already part of the Police
Department’s uniform budget.
19.

Discussion and requests for future items on the agenda.

No items requested.
20.

Executive Session: Pursuant to the Open Meetings Act, Chapter 551,
Texas Government Code, Sections 551.071 (consultation with attorney),
551.072 (real property), 551.073 (prospective gifts), 551.074 (personnel
matters), 551.076 (security matters), 551.087 (economic development).
Executive Session may be held, under these exceptions, at the end of the
Regular Session and/or Special Session, or at any time during the meeting
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that a need arises for the City Council to seek advice from the City
Attorney as to the posted subject matter of this City Council Meeting.
a) Texas Government Code Sections Section 551.074 (personnel
matters): Discussion on performance evaluations of City Secretary
and related matters.
Council entered into Executive Session at 9:24 pm.
21.

Reconvene into Open Session for possible action resulting from any item
posted discussed in Executive Session.

Council reconvened at 10:19 p.m.
No action was taken.
22.

Adjournment.

There was no further business. Council adjourned at 10:20 pm.

By:

___________________________
Gary Heinrich, Mayor

Attest: _____________________
Holly Owens, T.R.M.C., City Secretary
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ITEM #3
MINUTES
of the
KEENE CITY COUNCIL
THURSDAY, FEBRUARY 21, 2019
PRESENT: Mayor Gary Heinrich, James Belz, Lisa Parrish, Robert Cooper,
Rob Foster, Cheryl Schram, and Gwen Beeson.
ABSENT: None
CALLED TO ORDER: Called the Regular meeting to order at 6:00 p.m.
Invocation & Pledge of Allegiance & Texas Pledge – Mayor Gary Heinrich
1.

Public Comments.

No public comments.
2.

Mayor’s Comments.

Cheryl Schram announced the Business and Health Expo on February 24, 2019 and
the Chamber Luncheon on February 28, 2019.
3.

Consideration of previous City Council minutes dated January 27, 2019.

Robert Cooper made a motion to approve the minutes dated January 27, 2019.
Seconded by Lisa Parrish. The motion carried unanimously, 6-0-0.
4.

Discussion and possible action regarding the purchase of a vehicle for Public
Works (including but not necessarily limited to a discussion on purchase of a
FY 18-19 budget approved vehicle).

Amber Bransom and Andy Wolfe came forward to present the purchase of a vehicle
for Public Works. Amber Bransom gave the Council options given by Huffins. Option
1 is $63,500 and Option 2 is $64,070. Both are new.
Rob Foster made a motion to move forward with the Dodge truck, Option 1.
Seconded by James Belz. The motion carried unanimously, 6-0-0.
5.

Discussion and possible action regarding the awarding of engineer services for
the Texas Community Development Block Grant.

Item 5 and Item 6 were discussed together.
Cheryl Schram made a motion to deny. Seconded by Rob Foster. The motion
carried unanimously, 6-0-0.
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6.

Discussion and possible action regarding an update on the Texas Community
Development Block Grant application.

Brian LaBorde updated Council on the grant application regarding the survey and
updated cost. Staff was close to the 80%, short one household. Out of the 80%, 60%
is required to be in a specific income level. We came in at 22.69% which makes the
City not eligible for the grant.
Mayor Heinrich stated that he would like staff to bring to Council an option to upgrade
the lift station and phases of running a line in sections.
Rob Foster asked how much upgrading the lift station would cost.
Brian LaBorde stated about $85,000 and with a generator, $120,000.
Derek Turner stated that you can either have a permanent generator with a concrete
pad or a mobile generator with a transfer switch on the lift station.
Mayor Heinrich asked if a transfer switch would need to be added to all the lift
stations eventually. Keene has four lift stations.
Derek Turner stated that transfer switches cost $3,500 each.
Mayor Heinrich asked about the voltage.
Derek Turner stated 300V.
James Belz asked what all needed to be done to the lift station.
Derek Turner stated adding a second wet well, replacing the pumps, the electrical
and plumbing and controls.
James Belz asked how long that would take.
Derek Turner stated three months.
Mayor Heinrich asked how that worked.
Derek Turner stated that they would move over, set a new basin, set the plumbing for
the new basin and then take it down and do the electrical and finish the plumbing.
The down time would be minimal.
Brian LaBorde asked if Council would like to look at other funding alternatives for
Hyline.
Cheryl Schram clarified that an alternative is to do this in phases.
Brian LaBorde stated yes.
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Lisa Parrish asked if the lift station could wait until next fiscal year budget. The lift
station is not part of this fiscal year budget.
Brian LaBorde stated that the lift station was not specifically budgeted, It was part of
the Hyline project that was part of the budget.
Cheryl Schram asked what the advantage is to get it done now versus next fiscal
year.
Derek Turner stated that the lift station is working but is in very poor condition.
No Action.
7.

Discussion and possible action regarding Resolution No. 2019-355, a
resolution authorizing the submission of a Texas Community Development
Block Grant Program application to the Texas Department of Agriculture for
the Community Development Fund.

James Belz made a motion to deny. Seconded by Rob Foster. The motion
carried unanimously, 6-0-0.
8.

Discussion with direction to staff regarding the Departmental financial report
for December 2018.

Cheryl Estes stated we are looking to be at 25% of the budget by the end of
December. We ended the month in general/expenditures at 21.93%, water/sewer at
23.84%, and debt services at 24.56%. This puts the City well under expectations.
Sales Tax revenue did decrease by $4,955 compared to previous years. Municipal
Court warrants and fines ended at 56.72%. Water revenue is at 23%.
Rob Foster asked what water supply inventory was.
Cheryl Estes stated that Public Works uses water supply inventory to code items and
parts to fix the water system.
Lisa Parrish asked about the administrative allocation under revenue. How do you
come up with that figure?
Cheryl Estes stated that we take what we expect our ending budgeted revenue to be
as far as percentage which we calculated on the budgeted amount for general fund
and water/sewer fund. That came in 50/50 so what we do is take those departments
that we determine that would be allocated to water/sewer which would is the city
manager’s office, city secretary, finance, human resources, development services
and put them in the non-departmental budget. Take those expenditures and whatever
the percentage and that is how much we allocate.
Lisa Parrish would like to understand the allocation because it shows that it has gone
up over the last couple of years. We are taking money from the water/sewer fund and
putting it in the general fund for personnel cost.
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Cheryl Estes stated yes. All departments mentioned are scheduled to be paid 100%
out of the general fund. However, these departments work from time to time for the
water/sewer.
Cheryl Schram clarified that the 50% comes from revenue but would like to make
sure that 50% of the work is being done on behalf of water/sewer.
Cheryl Estes stated that staff does more for water/sewer than general if not more
than 50%, especially in Finance.
Cheryl Schram requested a cheat sheet regarding this. This always comes up from
citizens.
Cheryl Estes stated that there is a worksheet in the budget that was adopted that
explains how this is calculated. We use actual expenditures but estimated revenue.
All the general fund revenue comes in January. We use estimated revenue numbers
and at the end of the year, we “true up”.
Gwen Beeson believes the mythology that is currently being used is a fair estimate.
Lisa Parrish asked about the audit.
Cheryl Estes stated that the audit firm is waiting on Finance. The financial portion of
the audit is done.

9.

Discussion and possible action regarding awarding an economic development
incentive.

Michael Talley started out with the actual incentive program due to most of the
council being newly elected. This was passed in June of 2018. This was created to
encourage more development and assist with 380 Agreements. The proposed
agreements were made part of the packets and are permanent record. Michael
Talley continued to cover the property tax income comparison and the rebate
amounts based on the appraisal district tax amounts.
Gwen Beeson asked if the land is included in the rebate.
Michael Talley stated that it can be. Each agreement is specific to the property and
the development.
Gwen Beeson requested clarification on the rebate only being applied if there are
improvements on the property.
Michael Talley stated that it can be done either way. However, there is no point of
rebating any property without improvements.
Cheryl Schram clarified that the rebate will be based on the value of the property
and the value of the improvements.
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Michael Talley stated yes. Most important is that this allows us to be flexible on the
rebate and unique to each development.
Gwen Beeson asked where the information is located.
Michael Talley stated that the Cleburne Times did an article on it and the application
is online.
James Belz asked about eligibility and who wrote that portion.
Michael Talley stated that he worked with the City Manager and the former Mayor.
James Belz asked about variances and all 380 agreements must be in place before
any permits can be issued. How does that work?
Michael Talley stated that in the case with Mr. Cabansag who wanted to move
forward, the City Manager agreed that the 380 Agreements can be worked with to
accommodate the developer.
James Belz stated that incentive program packet is not worded that way. Regarding
number eight on no undocumented workers. James Belz stated that you can’t build
a house without undocumented workers.
Michael Talley stated that he is unable to answer that.
James Belz stated that he would like the City to be easy to work with, but this
document doesn’t seem that way.
Michael Talley stated that this is a working document that can be changed to better
fit our community. The intent is to bring in more builders.
James Belz asked if the eligibility can be changed.
Michael Talley stated that changes can be made. However,
undocumented workers, that would have to go through the attorney.

regarding

Mayor Heinrich asked if this was the attorney’s requirement or a state requirement.
Michael Talley stated that it is a state requirement.
Brian LaBorde stated that the applicant would have to sign an affidavit stating that
they are not using undocumented workers.
James Belz asked Wayne Cabansag if he could build a house without
undocumented workers.
Mr. Cabansag stated he can, however, he cannot speak for his subs.
Mayor Heinrich asked if we can hold Mr. Cabansag to that disregarding his subcontractors.

5

Michael Talley stated that he would need to ask the attorney.
Mayor Heinrich asked what the threshold on the dollar was or is on a sliding scale.
Michael Talley stated there is a minimum. On residential development it is $10,000
or 15% of the project. On commercial development it is $500,000 or 15% of the
project.
Mayor Heinrich asked if the minimum on residential is for improvements.
Michael Talley stated yes.
Mayor Heinrich stated that amount should be higher and how much is the minimum
for a new house.
Michael Talley stated that there is no minimum. However, with new construction,
there is a minimum square footage.
Rob Foster asked about tap fees and sewer fees. Why aren’t the rebates the same?
Michael Talley stated the rebate is based on the value of the home and only if a
sewer is being put in. Some homes will be septic.
Rob Foster stated that should be in the worksheet.
Cheryl Schram asked who determines the fees.
Brian LaBorde stated a fee schedule is presented with budget.
Mayor Heinrich clarified that the only rebate is for permit fees, sewer/tap fees and
inspections. This will be refunded to the builder within five years or less.
Michael Talley stated yes.
Gwen Beeson asked what timeframe the builder must build the six houses.
Michael Talley stated five years.
Mayor Heinrich asked about all city fees being included.
Michael Talley stated that all city fees are included in the packet.
Cheryl Schram asked about if a road needs to be constructed for a development.
Michael Talley stated that can be included and part of the rebate.
James Belz made a motion to table all three rebate items. Seconded by Lisa
Parrish. The motion did not carry, 2-3-1. Robert Cooper, Rob Foster and Cheryl
Schram opposed, and Gwen Beeson abstained.
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Mayor Heinrich asked for another motion.
Robert Cooper made a motion to approve the $3,620.75 rebate for 105 E First
Street. Seconded by Rob Foster. The motion carried, 4-2-0. James Belz and Lisa
Parrish opposed.
Gwen Beeson verified that this rebate will be in two years.
Michael Talley stated that if the builder meets the requirements.
Mayor Heinrich asked for a motion on 2151 CR 805B but first the right-of-way needs
to be discussed. The street is owned by the property owner.
Brian LaBorde stated that an agreement of conditions can be made with approval
with Wayne Cabansag regarding the right-of-way.
Wayne Cabansag stated that he didn’t own that lot.
Brian LaBorde clarified the remaining lots that Mr. Cabansag owns that are adjacent
to CR 805B.
Mayor Heinrich stated that those lots include the road and come all the way onto
City Hall’s property line.
Brian LaBorde stated that staff can talk to the owner.
Rob Foster made a motion to table 2151 CR 805B for further discussion regarding
the right-of-way dedication. Seconded by Cheryl Schram. The motion carried, 4-2-0.
James Belz and Lisa Parrish opposed.
Rob Foster made a motion to approve the $3,228.00 rebate for 802 W
Fourth Street. Seconded by Robert Cooper. The motion carried, 4-2-0. James Belz
and Lisa Parrish opposed.
Gwen Beeson asked if construction had already started at 802 W Fourth Street.
Michael Talley stated no.
Gwen Beeson asked how there is no right-of-way dedication.
Brian LaBorde stated that the right-of-way is recognized but not deeded with the
County. There is nothing on record with no formal dedication.
Gwen Beeson is concerned about whether the owner would require money for the
dedication.
Brian LaBorde stated that the City has ordinances in place. They still must have
setbacks that do not encroach on any rights-of-way or public access. There is
recognized public access.
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Mayor Heinrich stated that the streets are deeded to the City.
10.

Discussion and possible action to remain with Pinnacle Bank for investments.

Cheryl Estes stated that Pinnacle Bank can offer 2.4%. Logic is offering 2.6%. For
every million dollars that is $2,000 interest a year. Our average is between $2 million
to $3 million. Pinnacle’s rate is fixed, and Logic is not due to the market.
Gwen Beeson asked if Pinnacle is guaranteeing the 2.4% for a period of time.
Cheryl Estes stated she doesn’t have a time period.
Mayor Heinrich asked about a contract.
Cheryl Estes stated that usually when Pinnacle gives us a percentage it stays there
for a long time.
Robert Cooper asked about Logic’s percentage history in the last year.
Cheryl Estes stated that is has steadily increased.
Mayor Heinrich asked about what services Pinnacle offers on the City’s regular
account.
Cheryl Estes stated that the City receives interest on the pool account at .2%. They
do not charge the City fees on any account.
Rob Foster would like to know the length of the agreement.
Rob Foster made a motion to table Item 10 until the City can get clarification
on the length of the agreement. Seconded by Gwen Beeson. The motion
carried, 5-1-0. Robert Cooper opposed.
11.

Discussion and requests for future items on the agenda.

No requests.
12.

Adjournment.

The meeting adjourned at 7:40 p.m.

By:

___________________________
Gary Heinrich, Mayor

Attest: _____________________
Holly Owens, T.R.M.C., City Secretary
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ITEM #6

City Council
Agenda Item Report
March 28th, 2019

Contact – Brian LaBorde, City Manager,
817-641-3336
citymanager@keenetx.com

DISCUSSION AND POSSIBLE ACTION REGARDING
ENTERING INTO A PROFESSIONAL SERVICES AGREEMENT WITH
JACOB & MARTIN FOR DESIGN, BID AND CONSTRUCTION
INSPECTION SERVICES FOR PHASE ONE (1) OF THE HYLINE SEWER
EXTENSION PROJECT.

SUBJECT:

1.

BACKGROUND/HISTORY
From last Council meeting, Council directed staff to proceed with design on
Phase One (1) of the Hyline sewer project as indicated below:

The options were broken up into three phases:
Phase 1: Upgrade lift station and extend sewer boring under Cooke Parkway = $277,000
Phase 2: Extend sewer from Cooke Parkway to south end of Hyline Drive = $ 111,000
Phase 3: Extend sewer throughout the Hyline, Gardendale and Oakridge subdivision
area with tap and service line stub out to end of ROW = $ 357,000
2.

FINDINGS/CURRENT ACTIVITY
Phase One is to upgrade lift station, extend sewer by boring under Cooke
Parkway, and provide for a generator mounted on a trailer with manual
transfer switches at all lift station stations. Therefore, enclosed is the work
authorization to begin the design process.

3.

FINANCIAL IMPACT

Council can decide what they would like to design for. Total engineering costs
for Phase One is $49,000.
Money for this project will come from the encumbered Hyline sewer fund of
$755,000
4.

ACTION OPTIONS/RECOMMENDATION
As directed by Council to proceed with Phase 1 of the Hyline project, Council
needs to consider the engineer agreement to begin the design of the project.

5.

ENCLOSURE
• Jacob & Martin Professional Service Agreement.

INTEGRITY
EXCELLENCE
TRUST
AGREEMENT FOR PROFESSIONAL SERVICES
This Professional Services Agreement is entered into between City of Keene (CLIENT) and Jacob & Martin,
LLC. (ENGINEER)
Client:

City of Keene

Project:

Hyline Sewer Extension Phase 1

Scope of Services:

Provide engineering services for the above referenced project as
described in Attachment A.

Compensation:

Fees associated with the outlined services will be provided as described
in Attachment B.

General Conditions:

See attached General Conditions.

Client has read, understands and agrees to the General Conditions, the Scope of Services, Compensation
and any Addenda Incorporated into this Agreement by reference. This Agreement, including the General
Conditions, Scope of Services, Jacob & Martin Addenda and Fee Schedule, represents the entire
Agreement between the parties and supersedes any and all agreements between the parties, either oral
or in writing, including any purchase order issued by Client. This Agreement is entered into at Keene,
Texas and is made effective upon signature by both parties.
Client: /t1 City of Keene

Engineer:

By:

By:

Jacob & Martin, LLC

Name:

Gary Heinrich

Name:

Derek Turner, P.E.

Title:

Mayor

Title:

Principal

Date:

January 29, 2019

Date:

Project #: 17514
325.695.1070
817.594.9880
TBPE Firm #: 2448

|

info@jacobmartin.com
www.jacobmartin.com
TBAE Firm #: BR 2261

|

3465 Curry Lane
Abilene, TX 76906

TBPLS Firm #: 10024300 – Abilene

|

1508 Santa Fe, Suite 203
Weatherford, TX 76086

TBPLS Firm #: 10193992 - Weatherford

INTEGRITY
EXCELLENCE
TRUST
ATTACHMENT A
TO AGREEMENT FOR PROFESSIONAL SERVICES

Project Manager:

Client:

Derek Turner, P.E.

Gary Heinrich

1508 Santa Fe Dr., Suite 203
Weatherford, TX 76086
817.594.9880

100 N. Mockingbird Lane
Keene, TX 76059
817.641.3336

Project Scope:
ENGINEER shall provide the following:
1. Design, construction management, surveying, materials testing, and inspection for a 320 linear
foot extension of 8-inch sewer line from the existing FM 3048 lift station to the north side of FM
3048. The engineer will prepare plans, specifications, and contract documents and assist with
the bid process for the project. The design phase services will include surveying and the
preparation of plans, specifications, and contract documents. Construction phase services shall
include bidding services, construction administration, and project inspection.
2. Design, construction management, surveying, materials testing, and inspection for the upgrade
of the FM 3048 lift station. The engineer will prepare plans, specifications, and contract
documents and assist with the bid process for the project. The design phase services shall
include surveying and the preparation of plans, specifications, and contract documents.
Construction phase services shall include bidding services, construction administration, and
project inspection.
3. Design, construction management, surveying, materials testing, and inspection for a new trailer
mounted emergency generator and five transfer switches to be installed at each of the City’s
existing lift stations. The engineer will provide sizing of the proposed generator and
appurtenances as well as specifications and contract documents and assist with the bid process
for the project. The design phase services shall include sizing and the preparation of
specifications and contract documents. Construction phase services shall include bidding
services and construction administration.

Project #: 17514
325.695.1070
817.594.9880
TBPE Firm #: 2448

|

info@jacobmartin.com
www.jacobmartin.com
TBAE Firm #: BR 2261

|

3465 Curry Lane
Abilene, TX 76906

TBPLS Firm #: 10024300 – Abilene

|

1508 Santa Fe, Suite 203
Weatherford, TX 76086

TBPLS Firm #: 10193992 - Weatherford

INTEGRITY
EXCELLENCE
TRUST
ATTACHMENT B
TO AGREEMENT FOR PROFESSIONAL SERVICES

Compensation:
Total Compensation for the referenced Scope of Services shall be as follows:
1. Sewer Line Extension
a. Design Phase
b. Construction Phase
2. Lift Station Improvements
a. Design Phase
b. Construction Phase
3. Emergency Generator Phase
a. Design Phase
b. Construction Phase

Lump Sum
Lump Sum

$13,500
$4,500

Lump Sum
Lump Sum

$17,250
$5,750

Lump Sum
Lump Sum

$6,000
$2,000

Project #: 17514
325.695.1070
817.594.9880
TBPE Firm #: 2448

|

info@jacobmartin.com
www.jacobmartin.com
TBAE Firm #: BR 2261

|

3465 Curry Lane
Abilene, TX 76906

TBPLS Firm #: 10024300 – Abilene

|

1508 Santa Fe, Suite 203
Weatherford, TX 76086

TBPLS Firm #: 10193992 - Weatherford

INTEGRITY
EXCELLENCE
TRUST
ATTACHMENT C
TO AGREEMENT FOR PROFESSIONAL SERVICES
FEES FOR PROFESSIONAL SERVICES
Principal Engineer

$

175.00

Licensed Architect

$

150.00

Registered Professional Engineer - 1

$

150.00

Registered Professional Engineer - 2

$

130.00

Engineer-in-Training (E.I.T.)

$

110.00

Engineering Technician - 1

$

90.00

Engineering Technician - 2

$

70.00

Engineering / Architectural Intern

$

40.00

Environmental Coordinator

$

90.00

Environmental Technician

$

65.00

GIS Technician - 1

$

80.00

GIS Technician - 2

$

65.00

CAD Draftsman - 1

$

75.00

CAD Draftsman - 2

$

60.00

Registered Professional Land Surveyor

$

130.00

Surveyor-in-Training (S.I.T.)

$

80.00

Resident Project Representative - 1

$

80.00

Resident Project Representative - 2

$

65.00

Licensed Operator

$

65.00

Clerical - 1

$

50.00

Clerical - 2

$

40.00

1-Man Crew or Technician

$

65.00

2-Man Crew

$

110.00

3-Man Crew

$

130.00

GPS Equipment

$

60.00

Robotic Total Station

$

50.00

Mule

$

30.00

FIELD WORK

Sales tax will be added where applicable.
1. Vehicle charge - $50.00 per day plus IRS rate per mile.
2. Reproduction - $3.00/per copy
A FACTOR OF 1.10 SHALL BE APPLIED TO THE FOLLOWING:
3. Actual cost of subsistence and lodging.
4. Actual cost of postage and shipping fees.
5. Actual cost of materials required for the project used in surveying, drafting and assoicated activities, including printing and reproduction.
6. Actual cost of special tests and services of special consultants, if required.
Project #: 17514
325.695.1070
817.594.9880
TBPE Firm #: 2448

|

info@jacobmartin.com
www.jacobmartin.com
TBAE Firm #: BR 2261

|

3465 Curry Lane
Abilene, TX 76906

TBPLS Firm #: 10024300 – Abilene

|

1508 Santa Fe, Suite 203
Weatherford, TX 76086

TBPLS Firm #: 10193992 - Weatherford

INTEGRITY
EXCELLENCE
TRUST
ATTACHMENT D
TO AGREEMENT FOR PROFESSIONAL SERVICES
GENERAL CONDITIONS
1.

Parties to This Agreement
CLIENT as used herein is the entity who authorizes performance of services by Jacob & Martin, Ltd. (JACOB & MARTIN) under
the conditions stated herein.
JACOB & MARTIN as used herein includes Jacob & Martin, Ltd., its employees and officers.

2.

JACOB & MARTIN will perform its services consistent with that level of care and skill ordinarily exercised by persons in the
same line of work under similar conditions in the same or similar location.

3.

This Agreement creates no warranty or guarantee, express or implied, nor does it create a fiduciary responsibility to CLIENT
by JACOB & MARTIN.

4.

CLIENT acknowledges that conditions may vary from those anticipated onsite and that JACOB & MARTIN’s data,
interpretations, and recommendations are based solely on the information available to JACOB & MARTIN, and JACOB &
MARTIN is not responsible for the interpretation by others of the information developed.

5.

Invoices will be submitted for services rendered. Payment is due upon presentation of the invoice and is past due thirty (30)
days from invoice date. CLIENT agrees to pay a financing charge of one percent (1%) per month (or the maximum rate
allowable by law, whichever is less), on past due accounts, and agrees to pay attorney’s fees and other costs incurred in
collecting delinquent amounts.
CLIENT fails to pay an invoice when due, JACOB & MARTIN may, upon five (5) days’ notice to CLIENT, suspend all services
until paid in full, and may terminate the agreement.

6.

CLIENT agrees that any and all limitations of JACOB & MARTIN’s liability and indemnifications by the CLIENT to JACOB &
MARTIN shall include and extend to those individuals and entities JACOB & MARTIN retains for performance of the services
under this Agreement, including but not limited to JACOB & MARTIN’s officers, employees and heirs and assigns, as well as
JACOB & MARTIN’s sub-consultants and their officers, employees, heirs and assigns.

7.

Notwithstanding any other provision of the Agreement, CLIENT and JACOB & MARTIN waive and release any claim against
the other for loss of revenue, profit or use of capital, loss of services, business interruption and/or delay, loss of product,
production delays, losses resulting from failure to meet other contractual commitments or deadlines, downtime of facilities, or
for any special, indirect, delay or consequential damages resulting from or arising out of this Agreement, or as a result of or in
connection with the work, and whether based on negligence, breach of warranty, breach of contract, strict liability or otherwise.

8.

JACOB & MARTIN’s reports, maps, field data, drawings, and other work product are part of JACOB & MARTIN’s professional
services, and do not constitute goods or products. Pertinent records relating to JACOB & MARTIN’s services shall be retained
for a minimum of two (2) years after completion of the work. CLIENT shall have access to the records at all reasonable times
during said period.

9.

In no event shall JACOB & MARTIN be responsible for the means and methods of construction or for the safety procedures
employed by CLIENT’s contractor. CLIENT shall hold its contractor solely responsible for the quality and completion of the
Project, including but not limited to its construction in accordance with the construction documents.

10.

CLIENT shall notify JACOB & MARTIN at least forty-eight (48) hours in advance of any necessary construction surveying or
materials testing.

11.

CLIENT shall bear sole responsibility for notifying all prospective purchasers or other appropriate third parties including, but not
limited to, all appropriate municipal, regional, state or federal agencies of the existence of any hazardous or dangerous material
located in or around the Project site.

12.

CLIENT shall provide JACOB & MARTIN with all information regarding existing conditions, including the existence of hazardous
or dangerous material, and proposed uses of the Project site and shall correctly designate the location of all property lines of
the Project site and all subsurface installations, such as pipes, tanks, cables, electrical lines, telephone lines and utilities within
the Project site. CLIENT shall immediately provide JACOB & MARTIN with any new information, including any change in plans.
Project #: 17514
325.695.1070
817.594.9880

TBPE Firm #: 2448

|

info@jacobmartin.com
www.jacobmartin.com
TBAE Firm #: BR 2261

|

3465 Curry Lane
Abilene, TX 76906

TBPLS Firm #: 10024300 – Abilene

|

1508 Santa Fe, Suite 203
Weatherford, TX 76086

TBPLS Firm #: 10193992 - Weatherford

INTEGRITY
EXCELLENCE
TRUST
CLIENT hereby releases JACOB & MARTIN from liability for any incorrect advice, judgment or decision based on any
inaccurate information furnished by CLIENT or others. If reasonable precautions will be inadequate to prevent foreseeable
bodily injury or death to persons resulting from a material or substance, including hazardous materials, encountered on the site
by JACOB & MARTIN, JACOB & MARTIN shall, upon recognizing the condition, immediately stop work in the affected area and
report the condition to CLIENT.
13.

JACOB & MARTIN will take reasonable precautions to reduce damage to land and other property caused by JACOB &
MARTIN’s operations. However, CLIENT understands that damage may occur and JACOB & MARTIN’s fee does not include
the cost of repairing such damage. If CLIENT desires JACOB & MARTIN to repair and/or pay for damages, JACOB & MARTIN
will undertake the repairs and add the pre-agreed cost to JACOB & MARTIN’s fee.

14.

Unless otherwise agreed, CLIENT will furnish unfettered right-of-entry and obtain permits as required for JACOB & MARTIN to
perform the fieldwork.

15.

JACOB & MARTIN is not responsible for the job site safety of others, nor does JACOB & MARTIN have stop-work authority
over work by others. However JACOB & MARTIN will conduct its work in a safe, workman-like manner, and will observe the
work site safety requirements of CLIENT that have been communicated to JACOB & MARTIN in writing.

16.

JACOB & MARTIN’s potential liability to CLIENT and others is grossly disproportionate to JACOB & MARTIN’s fee due to the
size, scope, and value of the Project. Therefore, unless CLIENT and JACOB & MARTIN otherwise agree in writing in
consideration for an increase in JACOB & MARTIN’s fee, CLIENT agrees to (1) limit JACOB & MARTIN’s liability to the greater
of $2,000.00 or the amount of JACOB & MARTIN’s fee, and (2) indemnify JACOB & MARTIN against all claims, liability,
damages, or expenses (except for JACOB & MARTIN’s sole negligence or willful misconduct) arising out of or relating to all
acts, failures to act, or other conduct of JACOB & MARTIN, including but not limited to, claims, liability, damages, or expenses
arising out of or relating to the active negligence or other fault of JACOB & MARTIN. CLIENT shall indemnify JACOB & MARTIN
even if CLIENT is partially or wholly without fault for such claims, liability, damages, or expenses.

17.

All disputes between JACOB & MARTIN and CLIENT, with the exception of non-payment issues, shall first be subject to nonbinding mediation. Either party may demand mediation by serving a written notice stating the essential nature of the dispute
and demanding the mediation proceed within sixty (60) days of service of notice. The mediation shall be administered by the
American Arbitration Association or by such other person or organization as the parties may agree upon. No action or suit may
be commenced unless (1) the mediation does not occur within ninety (90) days after service of notice, (2) the mediation occurs
within ninety (90) days after service of notice but does not resolve the dispute, or (3) a statute of limitation would elapse if suit
were not filed prior to ninety (90) days after service of notice.

18.

Except for actions such as for enforcement of mechanic’s liens that are required by statute to be brought in a specific venue, in
the event that litigation is instituted under the terms of this Agreement, the same is to be brought and tried in Parker County,
Texas. CLIENT waives the right to have the suit brought, or tried in, or removed to, any other county or judicial jurisdiction.

19.

This Agreement, including JACOB & MARTIN’s Addenda and Schedule of Fees, represents the entire Agreement and
understanding between the parties, and supersedes any and all agreements, either oral or in writing, including any purchase
order, between the parties. Any modification to this Agreement shall be effective only if it is in writing signed by the party to be
bound. One or more waivers of any term, condition or covenant by either party shall not be construed as a waiver of any other
term, condition or covenant.

20.

These GENERAL CONDITIONS have been established in large measure to allocate certain risks between CLIENT and JACOB
& MARTIN. JACOB & MARTIN will not initiate service without formal agreement on the terms and conditions set forth in these
GENERAL CONDITIONS. Acceptance or authorization to initiate services shall be considered by both parties to constitute
formal acceptance of all terms and conditions of these GENERAL CONDITIONS.

21.

The laws of the State of Texas shall govern interpretation of this Agreement. If any term of this Agreement is deemed
unenforceable, the remainder of the the Agreement shall stay in full force and effect. If services of an attorney are required by
any party to secure performance under this Agreement, the prevailing party shall be entitled to reasonable attorney’s fees and
costs.

22.

CLIENT and JACOB & MARTIN may terminate services at any time upon ten (10) days written notice. In the event of
termination, CLIENT agrees to fully compensate JACOB & MARTIN for services performed including reimbursable expenses
to the termination date, as well as demobilization expenses. CLIENT further agrees that a termination of services by JACOB &
MARTIN pursuant to this paragraph shall not constitute a waiver of a claim by JACOB & MARTIN or give rise to liability on the
part of JACOB & MARTIN.

Project #: 17514
325.695.1070
817.594.9880
TBPE Firm #: 2448

|

info@jacobmartin.com
www.jacobmartin.com
TBAE Firm #: BR 2261

|

3465 Curry Lane
Abilene, TX 76906

TBPLS Firm #: 10024300 – Abilene

|

1508 Santa Fe, Suite 203
Weatherford, TX 76086

TBPLS Firm #: 10193992 - Weatherford

ITEM #7

City Council
Agenda Item Report
March 28, 2019

Contact – Holly Owens
citysecretary@keenetx.com
817-641-3336, ext. 110
SUBJECT: DISCUSSION AND POSSIBLE ACTION REGARDING AN APPOINTMENT TO THE
TYPE B BUSINESS DEVELOPMENT BOARD.

1. BACKGROUND/HISTORY
The Corporation is a Type B economic development corporation. The Board shall consist
of seven (7) directors (members) who are residents of the City, Johnson County, or live
within ten (10) miles of the city and in a county, which borders Johnson County. Each of
the directors shall be appointed by the City Council of the City. At least three (3) directors
must not be employees, officers, or members of the City Council. The term for each
director is two (2) years.

2. FINDINGS/CURRENT ACTIVITY
The Type B Board recently had three members up for renewal. Two of those members
have chosen to not re-submit their application.

3. FINANCIAL IMPACT
No financial impact.

4. ACTION OPTIONS/RECOMMENDATION
Cheryl Schram is requesting re-appointment. Russ Ziegler and Nick Chesney is
requesting to be appointed to the Board. The Type B Board met on March 19th and
approved their appointment to move forward to Council.

5. ENCLOSURES
Applications

ITEM #8

City Council
Agenda Item Report
March 28th, 2019

Contact – Brian LaBorde, City Manager,
817-641-3336
citymanager@keenetx.com

DISCUSSION AND POSSIBLE ACTION REGARDING THE
WATER ORDINANCE. (ITEM WILL DISCUSS WATER BILLING
PROCEDURES, FEES AND RELATED MATTERS).

SUBJECT:

1.

BACKGROUND/HISTORY
In 2017, Council approved revisions to the water billing ordinance to allow more clear
and consistent requirements on cutoffs and penalties to curtail the continuously late to
nonpayment of habitual delinquent utility account holders.

2.

FINDINGS/CURRENT ACTIVITY
Current billing procedures per ordinance:
All bills for services rendered by the city utilities will be mailed no later than the
20th of each month with a payment due date of the seventh (7th) of the following
month, unless otherwise due to conditions beyond the control of the city or force
majeure that bills may be mailed out after the 20th. When the seventh (7th) of the
month falls on a weekend or a holiday, payment will be due by midnight on the
following business day. After the due date, a late payment penalty will be added
to the account and a termination notice with the termination date will be sent out
to customers whose account remains unpaid. Payment must be received by 8
a.m. on the morning of the business day following the termination date or the
utility services shall be disconnected, pursuant to city policy. If the termination
date falls on a weekend or a holiday, payment will be due by the end of business
on the following business day.

In order for the customer's service to be reconnected, the delinquent bill and the
reconnection charges must be paid to up to date. Customers who have their
service disconnected more than once in any twelve (12) month period must pay
another deposit as established by ordinance. Customers shall be put on the cutoff list on the next regularly scheduled city work day after the 20th, but no later
than the 24th regularly scheduled city work day allowing for weekends and
holidays.
Currently, on the day of cut offs, Public Works sends out 5-6 employees to cut off
meters and turn on the same day instead of one employee having to turn off all in
an 8-hour day. Staff tries to turn on meters the same day payment is made to all
“excellent customer service” instead of having the individual wait until the next
business day. This does require some overtime pay. This period, 198 accounts
were cut off and 60 were turned back on.
When the cut off list is created, a reconnect fee of $50 is added to the bill. This
allows to not only recoup costs of Public Works having to turn off and on meters
the same day, but also as a deterrent to customers to pay before the cut off
period.
Included in the packet is the water ordinance, a copy of the service agreement all
customers sign to open an account which reinstates conditions within the
ordinance, and a copy of the recent cut off bill.

3.

FINANCIAL IMPACT
Water ordinance is included in the packet with fees.

4.

ACTION OPTIONS/RECOMMENDATION
Staff would like the following direction from Council:
•
•
•
•

Change the billing, penalty and or cut off dates or leave as is?
Continue with using 5-6 public works employees to cut off meters or one
employee which will allow other delinquent users to have more time to
be delinquent
Continue or not to turn off and on water the same day of cut offs even
though overtime might be accrued?
Continue with charging a disconnect fee or not?

Regardless, staff needs unilateral direction and support thereafter, so staff can treat all
customers fair and consistent.

5.

ENCLOSURE
• Water Ordinance
•
•

Utility Account Service agreement
Disconnect notice

Deposit Amounts:

Per Meter (without a credit background check)

$200.00

Per Meter (with satisfactory credit background check approval)

$100.00

The above listed deposit amount is for inside the City of Keene city limits. The deposit amount for
service outside the City of Keene city limits is 1.5 times the amount listed above.
Existing customers with a lower deposit balance shall bring their deposit up to the current Deposit
amount upon having their water service disconnected for non-payment more than once in twelve (12)
months. An additional deposit amount will be charged each time a customer's service is disconnected
for non-payment more than once in any twelve (12) month time period. If a customer's deposit balance
is greater than the regular Deposit amount and the customer's service is not disconnected for non
payment for twelve (12) months, an amount equal to a deposit will be applied to the customer's
account, upon customer's request. Prior to the effective date of this ordinance, any customer in good
standing will remain at his/her existing deposit amount unless otherwise specified herein.
Service Connection:

New service may be established during regular business hours Monday through Friday, excluding City
Holidays. Applications for service, received and approved by the Finance Department by 1 p.m. will be
activated on the same day. The City's Water Department Technician will connect the water service and
obtain a beginning meter reading for the start of service. Should the Technician determine water is
moving through the meter, and there is no one at the property, the Technician will turn the water
service off and leave notice that there was a leak or faucets running and the customer must contact the
Water Department to arrange for a new time for the water service to be activated. Customers whose
application was submitted after 1 p.m. and processed by the City may be turned on that same day upon
the payment of a Scheduled Connect fee of $35.00. Hereinafter, the City shall have the option to revise
the service connection fee from time to time internally to recover any applicable administrative costs.
Temporary/Make Ready Service:

Temporary service may be allowed for not more than 48 hours. A meter reading shall be made before
and after such temporary service. Payment shall be made for such temporary water usage in
accordance with payment terms stipulated in this ordinance. Should payment not be made in
accordance with terms herein, temporary service shall not be allowed for any subsequent use until
payment is made in full and in accordance with this ordinance.

Late Payment Fee:
2

ITEM #9

Keene Police Department
February 2019

January 2019
Patrol Division:
ARRESTS 17

• 11 Arrests resulting from calls for service from the public or officer initiated
contact other than traffic stops
• 6 Arrests resulting from officer-initiated traffic stops
• 2 Felony Charges: Tamper Fabricate Physical Evidence, Assault : Impede
Breath/Circulation
• 8 Class A or B Misdemeanor Charges: X2 Failure to Identify, X3 Assault:
Causing Bodily Injury (Family Violence), Theft $750<$2500, Interfere with
Emergency Telephone Call, DWI
• 7 Class C Charges: X4 Other Agency Warrants, Public Intoxication, PODP,
DWLI

• FAMILY VIOLENCE INCIDENTS 4 (All cleared by arrest)

• MISSING PERSONS 2
• ACCIDENTS 13
• BURGLARY 3 (1 arrested)
• BURGLARY OF A MOTOR VEHICLE 0
• DISTURBANCES 21

• THEFT 1
• FRAUD 2
• HARASSMENT 0
• SEXUAL ASSAULT 1
• UNAUTHORIZED USE OF MOTOR VEHICLE 0

COMPLAINTS 263

ARRESTS

Criminal Trespass, Missing
Person (2), Welfare Check (9),
Hit and Run (3), Open Door,
Prowler (2), 911 hang up,
Criminal mischief vandalism (2),
Criminal Trespass, Custody
dispute, Noise Ordinance
Violation (4), Reckless driver (5),
Suicidal person (2), Suspicious
person (12), Suspicious vehicle
(10), Threats (3)

Tamper Fabricate Physical Evidence,
Assault : Impede Breath/Circulation,
X2 Failure to Identify, X3 Assault:
Causing Bodily Injury (Family
Violence), Theft $750<$2500, Interfere
with Emergency Telephone Call, DWI,
X4 Other Agency Warrants, Public
Intoxication, PODP, DWLI

BURGLARIES AND THEFTS
TRAFFIC STOPS 171
Citations 143
Warnings 146
CLOSE PATROLS 297

Jewelry, Purse, Identity Documents,
Medical, Household Goods, OfficeType Equipment, Other, Clothes

FEBRUARY COMPARISON 2018 VS 2019
Feb-18

Feb-19

Difference

% change

Assault

2

6

4

200%

Burglary

1

3

2

100%

UUMV

1

0

-1

-100%

Theft

2

1

-1

-50%

Robbery

0

0

0

0%

Homicide

0

0

0

0%

Sexual Assault

0

1

1

100%

Total

6

11

5

83%

FEBRUARY COMPARISON 2018 VS 2019

12
10

8
6
4
2

0
Assault

Burglary

UUMV

Theft

Robbery

Homicide

-2
Feb-18

Feb-19

Difference

% change

Sexual Assault

Total

YEAR TO DATE COMPARISON 2018 VS 2019
2018 YTD

2019 YTD

Difference

% change

Assault

8

10

2

25%

Burglary

1

7

6

100%

UUMV

1

0

-1

-100%

Theft

5

6

1

20%

Robbery

0

0

0

0%

Homicide

0

0

0

0%

Sexual Assault

0

2

2

100%

Total

15

25

10

67%

YEAR TO DATE COMPARISON 2018 VS 2019

30
25
20
15
10
5
0
Assault
-5

Burglary

UUMV

Theft

Robbery

Homicide

Sexual Assault

Total

2019 Month to Month
Jan

Feb

Burglary

4

3

Assault

4

6

Sex Assault

1

1

Robbery

0

0

Theft

5

1

UUMV

0

0

Homicide

0

0

Adult Arrests

13

17

Juv Arrests

1

0

Traffic Stops

208

171

Citations

129

143

Warnings

133

146

Close Patrols

301

297

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

CID FEBRUARY 2019
CID February 2019
Adult
Felony
Cases
Filed

Adult
Misd.
Cases
Filed

Juv
Felony
Cases
Filed

Juv Misd.
Cleared
Cases
Refiles Unfounded
Arrest
Filed

X
Cleared

Affid
Trans.
Clear No
Info.
Recovered
of
to
Inact.
Leads
Non- Report Other Property
Pros
Agency

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31

1
1
1

1

1
2

1

1

1

2
1

1
4
2

3

4

2

4
4

1
2

1
1

11
9
Total Cases Filed

3

20

3
18
Total Cases Cleared

1
26

1

1

3

1
0

0

$0
$0

NEW CASES

IN PERSON INTERVIEWS

1802104 - UUMV
1900094 - Terroristic Threat
1900098 - Fraudulent Use of Identifying Info
1900099 - Fail to ID - Fugitive
1900110 - Assault M/A Family Violence
1900112 - Assault M/A Family Violence

Victims - 5
Witnesses - 3
Suspects - 1

1900113 - Criminal Trespass
1900115 - Interference w/ Emergency Request/Burglary of Habitation
1900123 - DWI
1900125 - Public Intoxication
1900128 - Poss. MJ/ Tampering w/ evidence

CAC

1900130 - Assault M/A Family Violence
1900131 - Duty upon striking unattended vehicle
1900136 - Sexual Assault
1900137 - Burglary of Habitation
1900143 - Fail to ID - Fugitive
1900146 - Poss of MJ < 2oz
1900150 - Assault FV - Impede breath
1900151 - Terroristic Threat
1900158 - Burglary of Habitation/Attempted Sexual Assault
1900163 - Credit Card Abuse

GRAND JURY
5 Aggravated Sexual Assault of a Child
1 Indeceny w/ a Child
6 Endangering a Child
1 Theft $2500 - $30,000 Aggregated

3 Interviews - 1 Sexual abuse, 2 Risk asse
Monthly Meeting

MISCELLANEOUS
CPS Referrals - 7
Took suspect for polygraph in Arlington
8 hr OSSI class

CITATIONS

WARRANTS
Aggravated Sexual Assault of a Child

City of Keene Fire/Rescue
100 N. Mockingbird Keene, TX 76059  Phone: 817-556-2474  Fax: 817-645-8080

To: Mayor and Council
From: Dan Warner, Fire Chief
Date: 02/20/2019
Re: Staff Report for January 2019
The following is a report of the Fire Department activities for the month of January. Additional
information is available in the attached Appendices.

Response Statistics
2019
October
November December January
February
March April May June July August September YTD
Total Calls
153
143
158
160
123
737
Fire Calls
48
35
46
45
32
206
EMS Calls
105
108
112
115
91
531
Response Time in City
05:28
04:47
05:02
04:46
05:52
05:11
Response Time Outside City
10:08
12:49
09:32
10:16
12:15
11:00
Responses in City
86
80
90
98
72
426
Responses Outside City
65
63
68
62
51
309
Mutual Aid Received
30
26
40
37
29
162
Mutual Aid Given
17
13
16
13
14
73
EMS Transports
61
67
58
62
41
289
EMS Collection
$ 43,443.57 $ 33,115.11 $ 13,371.88 $29,768.76 $ 22,211.75
$ 141,911.07
Avg. Charge per Transport
$ 1,280.20 $ 1,257.33 $ 1,236.67 $ 1,597.36 $ 1,772.70
$1,428.85
Avg. Revenue per Transport
$
8.99 $
93.21 $ 716.76 $ 480.14 $ 516.55
$363.13
Overlapping Calls
27
30
29
24
31
141
No Crews
13
10
11
13
6
53
Volunteer FF Responses to Calls
40
45
22
27
25
159
Training Hours
279
222
227
231
223
1182

Year by Year Comparison
2018
Total Calls
Fire Calls
EMS Calls
Avg. Response Time in City
Avg. Response Time
Responses in City
Responses Outside City
Mutual Aid Received
Mutual Aid Given
EMS Transports
EMS Collection
Average Charge per Transport
Avg. Revenue per Transport
Overlapping Calls
No Crews
Volunteer FF Responses to Calls
Training Hours

1888
552
1336
7m:8s
999
889
456
194
Insufficient data
$
318,920.00
Insufficient data
Insufficient data
371
180
408
812

2019

737
206
531
05:11
11:00
426
309
162
73
289
$ 141,911.07
$ 1,428.85
$
363.13
141
53
159
1182

INCIDENT TYPE FEB TOTAL
False Alarm & False Call 2
Fire 6
Good Intent Call 13
Rescue & Emergency Medical Service Incident 91
Service Call 11
Total 123

2019
180
160
140
120
100
80
60
40
20
0
Total Calls
Jan.

Feb.

Mar.

Overlapping Calls
April

May

June

July

No Crew
Aug.

Sept.

Oct.

Nov.

Dec.

Definitions
1. Response time: The duration between being dispatched to first arrival on the scene.
2. Overlapping responses: Requests for service that occurred while Keene Fire Rescue
was involved with another incident. This indicates two or more calls for service
occurring at the same time and provides an approximation of the demand for
emergency services in the response district.
3. No Crew: Keene Fire Rescue was unable to respond to a call for service in our
emergency response district because the personnel were engaged on another call or
calls. Another agency had to respond to this call for service from outside of our
emergency response district.

Projects
EMS Feasibility/Operation study
The City Council tabled this item at the February 14th meeting.
Fire Department Parking Lot
We are working on the final bid and work should begin soon.
Fire Department Shore Lines for Vehicles That Are Outside the Bays
A new quote has been provided and a vendor selected.

Appendix – A
Incident Statistics

Appendix – B
Incident Types

Appendix – C
Volunteer Participation

Staff Report

January 2019

FIRE CALLS/EMS CALLS
Chart Title
140

120

105

115

112

108

100

91

80
60

48

46

45

35

40

32

20
0
Oct

Nov

Dec
Fire

Jan

Feb

EMS
2

INCIDENT TYPES
NFIRS* Category Types and Tally
100 – Fire call

06

600 – Good intent call

13

200 – Overpressure rupture, explosion,

00

700 – False alarm and false call

02

800 – Severe weather and natural

00

overheat (no fire)
300 – Rescue and EMS incidents

91

disaster

400 - Hazardous conditions (no fire)

00

900 – Special incident type

500 – Service call

11

* National Fire Incident Reporting System (NFIRS)

00

3

INCIDENT STATISTICS
Oct.

Nov.

Dec.

Jan.

Feb.

Total Calls

153

143

158

160

123

Fire Calls

48

35

46

45

32

Overlapping
Calls

27

30

29

24

31

No Crew Calls

13

10

11

13

06

March

April

May

June

July

Aug.

Sept.

4

INCIDENT STATISTICS
Oct.

Nov.

Dec.

Jan.

Feb.

Total Calls

153

143

158

160

123

EMS Calls

105

108

112

115

91

EMS Transports

61

67

58

62

43

$29,768.76

$22,211.75

Revenue

March

April

May

June

July

Aug.

5

Sept.

VOLUNTEER STATISTICS
Personnel

Count

Percentage

Robbins, Donald

13

10.57%

Roberts, Austin James

4

3.25%

Trabucco, Gabriel

7

5.69%

Sum of Individual Responses

24

19.51%

6

PROJECTS
• EMS Feasibility Study – Tabled on 02/14/2019
• Fire Department Parking Lot
• Fire Department Electrical “Shore Lines”

7

Please indicate any
additional information that
the City Council wants to
see in future monthly
reports

8

Building Inspections & Permits
PERMITS
OCT NOV DEC JAN FEB MAR APR MAY JUNE JULY AUG SEPT YTD
YTD
MECHANICAL
0 2 0 0 0
2
ELECTRICAL
4 12 4 4 2
26
PLUMBING
7 3 4 5 8
27
C/O
0 2 2 1 0
5
NEW CONSTRUCTION 0 2 0 0 0
2
REMODELS
0 1 3 0 0
4
MISC
0 4 10 3 5
22
TOTAL PERMITS
11 26 23 13 15
88
Permits Feb 2018 vs Feb 2019
10
8

6
4
2
0
18-Feb
Plumbing

19-Feb
Electrical

Other: Fence, C/O, Outbuilding, etc

Building Inspections & Permits
ZONING
1&2 FAMILY
MULTI FAMILY
MOBILE HOME
COMMERCIAL
INDUSTRIAL

OCT NOV DEC JAN FEB MAR APR MAY JUNE JULY AUG SEPT YTD
YTD
8 12 12 5 13
32
0 1 0 0 0
1
2 9 6 6 0
17
6 4 5 2 2
19
0 0 0 0 0
0
Zoning Areas

1&2 Family

Mobile Home

Commercial

Building Inspections & Permits

MINOR PLATS
VARIANCES
WAIVERS

OCT NOV DEC JAN FEB MAR APR MAY JUNE JULY AUG SEPT YTD
YTD
2 1 2 1 0
5
1 0 0 0 0
1
0 0 0 0 0
0

Residential Development and Building Guide
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Welcome
The following information has been arranged as a guideline for the construction process for builders and
contractors working within the city limits of the City of Keene. Some items are clearly defined within the
current City of Keene Ordinances, while others are standard procedures set forth by the Planning and
Development Department of the City of Keene. Depending on the situation, additional information may
be required that is not in this packet. Before any building permits can be issued, the property must be
zoned for its proper use and the lot must be platted. If you are in a floodplain other restriction will
apply.
This material is to be used as a guideline only and may not include all circumstances or building practices
that occur in the field.
In order to provide for quality, cost effective construction, please familiarize yourself with these
guidelines.

AF
T

We recommend that you have a pre-construction meeting to go over and answer any questions you may
have.
We understand your time is valuable and starting construction as soon as possible is everyone’s goal.
We will try our best to meet your time frames. However, we greatly appreciate giving us up to 10 days
from submittal to properly review your construction plans. Please keep in mind that in order to fasttrack your permit, all requirements contained within this packet should be met to expedite the issuance
of the permit.

D

Sincerely,

R

It is our goal to provide a seamless and efficient permit and inspection process throughout the entire
construction process. We look forward to working with you and are here to assist you with any
questions you may have.

Building & Development Department
1000 N. Old Betsy Rd
Cleburne, TX 76031
817-641-3336 ext. 109
dmartin@keenetx.com

1

Contacts

Building Permits ………………………………………………………………..817-641-3336 ext. 123
Building Official …………………………………………………………………817-641-3336 ext. 109
Building Inspectors (ATS) …………………………………………………..512-328-6995 ext. 158

Codes Adopted

AF
T

The City of Keene has adopted building codes with local amendments and appendixes to assure that
buildings constructed in the City are safe for use by our citizens. The adopted codes are the minimum
regulations necessary to ensure that buildings are to an acceptable level of safety and durability.
All Federal, State and local requirements are applicable to projects constructed within the City’s
jurisdiction whether specifically listed herein or not. The City of Keene, Texas, has adopted the following
codes regulating building construction.

2009 International Plumbing Code

2009 International Energy Conservation Code

2009 International Fire Code

2009 International Mechanical Code

2009 International Fuel and Gas Code

2009 International Property Maintenance Code

2011 National Electrical Code

2009 International /Code Council performance Code

2011 NFPA 101 Life Safety Code

D
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2009 International Building Code

North Texas Council of Government Amendments

Local City specific amendments
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Applicant will need
to request a zone
variance or zoning
change. This will
then need to be
approved by the
Planning and
Zoning Commission
as well as City
Council before the
applicant can move
forward

Make an appointment to see the
Building Inspector to discuss your
project

NO

Is the property zoned
correctly for your project?

YES

Has the property
been Platted?

NO

YES

AF
T

The property will need to
be platted and recorded
with the County before
any permits or plans can
be submitted

Submit Permit and Plans

D
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A preliminary meeting will be
scheduled with owner and/or General
Contractors and city staff to go over
plans.

Building plans go through the plan
review process which can take up
to 10 business days.

Building plans have been approved.
After General Contractor or Owner
pays all permit fees, the Building
Official will issue an approved permit
packet.

The General Contractor is now
ready to start the project.
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Building Permit Application
P.O. Box 637 Keene, TX 76059
Office 817-641-3336 * Fax 817-556-2060 / email: molly.martin@keenetx.com

Residential

Commercial

Building Permit Number:

Valuation:

Project Name:

Square Foot:

Project Address:

Zoning:

Project Description:
Sign

New
Plumbing

x

Addition

Remodel

Finish out

Mechanical

Electrical

Other

Scope of Work:
Owner Information:
Contact Person &
Phone Number

Name:
Address:
Phone Number:

Email:

AF
T

Fax Number:

Contact Person

Phone Number

Email

Architect

Contact Person

Phone Number

Email

General Contractor

Contact Person

Phone Number

Contractor License Number

Mechanical Contractor

Contact Person

Phone Number

Contractor License Number

Contact Person

Phone Number

Contractor License Number

Contact Person

Phone Number

Contractor License Number

Contact Person

Phone Number

Contractor License Number

Electrical Contractor

D

Plumbing Contractor

R

Engineer

A permit becomes null and void if work or construction authorized is not commenced within 180 days, or if construction or work is suspended or
abandoned for a period of 180 days at any time after work is commenced. All permits require final inspection.

A certificate of occupancy must be issued before any building is occupied.
I hereby certify that I have read and examined this application and know the same to be true and correct. All provisions of laws and ordinances
governing this type of work will be complied with whether specified or not. The granting of a permit does not presume to give authority to violate or
cancel the provisions of any other state or local law regulating construction or the performance of construction.

Signature of Applicant:

Date:

OFFICE USE ONLY:
Public Works
Water/Sewer
Total Fees:

Approved By:

Date:

Approved By:

Date:

F Marshal
Building

Approved:

Date:

Approved:

Date:

Rec'vd By
Permit can be emailed to molly.martin@keenetx.com

Date Paid
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Residential Plan Submittal
Checklist
All residential dwelling units shall be designed to comply with the 2009 International Residential Code and
the 2011 National Electric Code. Before submitting your plans for review please ensure that you have
included the required documentation stated below.

DOCUMENTS REQUIRED FOR PLAN SUBMITTAL

We prefer digital submittal but if you must submit paper, the minimum submittal size is 24” X 36”
Completed Application
Job Address

Project Valuation

Class of Work

Structure Information

Owner Information

General Contractor Information

Subcontractor Information

Signature and Date

Site Plan (x1)*

Wind Bracing Plan (x1)*
Plans shall be to scale

Location of proposed structure, driveways and sidewalks

Plans shall show labeled Wind Brace Lines

Proposed set back dimensions from all property lines.

Wind Brace Lines shall indicate which method of Brace Wall

(Measurements shall be take at a right angle from the face

Panels to be used

of the exterior wall to the property line at the shortest distance)

Provide the separation distance between each Wind Brace Line

Building Floor Plan (x1) *

AF
T

Show all easements associated with the lot

Building Elevations (x1)*

All rooms must be labeled for their intended use

Provide plate heights

Provide a table for the square footages of the structure

Provide roof ridge heights
Provide masonry calculations (Shall Comply with 154.42)

R

1st Floor Living
2nd Floor Living

Garage Square Footage

D

Total square footage for all porches and patios

Stamped Engineered Foundation Plan (x1)*

Proposed Final Grading Plan (x1)

May be shown on Site Plan indicating the direction of the drainage

Energy Compliance Forms (x1)
Must be IC3, Energy Gauge or RemRate

*The foundation, floor plan, wind bracing, and site plan shall all be oriented the same direction

Office Use Only

Submittal Accepted By
City of Keene - 1000 N. Old Betsy - Cleburne, Texas 76031 –Phone: (817) 641-3336 ext 109 –www.keenetx.com

Date
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How to Apply
Applications for all permits may be obtained in person at Keene City Hall located at 1000 N. Old Betsy
Rd. Cleburne, TX 76031; or on-line at www.keenetx.com.
Applications and construction plans may be emailed to permits@keenetx.com for approval.
Fees will be calculated per City of Keene Ordinance 2009-523 and is based on valuation of the work
being done.
Payments may be made in person or on our website www.keenetx.com under the “online payments”
tab, then click on “easy pay”. The Planning & Development Department will contact you when the plan
review has been approved and notify you of the amount of the permit fee, including any water & sewer
fees.

Permit Fees
Fees

$1.00 - $10,000.00

$85.00
$85.00 for the first $10,000 plus $14.00 for each
additional $1,000, or a fraction thereof, to and
including $25,000
$295 for the first $25,000 plus $7.07 for each
additional $1,000, or a fraction thereof, to and
including $50,000
$471.75 for the first $50,000 plus $4.90 for each
additional $1,000, or a fraction thereof, to and
including $50,000
$716.75 for the first $100,000 plus $3.92 for each
additional $1000, or fraction thereof, to and
including $500,000
$2,284.75 for the first 500,000 plus $3.32 for
each additional $1,000 or a fraction thereof, to
and including $1,000,000
$3,944.75 for the first $1,000,000 plus $2.20 for
each additional $1,000, or fraction thereof.

$10,001.00 - $25,000.00

$25,001 - $50,000

R

$50,001 - $100,000

AF
T

Valuation

D

$100,001 - $500,000

$500,001 - $1,000,000
$1,000,001 and up

Plan Review Fees are $100 plus fees charged by
3rd party review and are included in the fee
calculator.

$100 + 3rd party plan review

Water and Sewer Tap Fees
Water Only
With Tap 3/4"
With Tap 1” / Sprinkler
With Tap 1 ½ “
With Tap 2” / Sprinkler
With Tap 3”

COST EACH
$1,000.00
$1,200.00
$1,500.00
$1,750 + Job Cost
$1,750 + Job Cost
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With Tap 4”
With Tap 6”
3/4 “ – 1” with Meter Box
3/4 “ – 1” with Meter Set
1 ½” – 2” with Meter Box
1 ½” – 2 “ with Meter Set
Water Account Deposit
Sprinkler Deposit
Hydrant Meter Deposit
Install Hydrant
Water Street Cut/Bore

$2,000 + Job Cost
$2,500 + Job Cost
$95.00
$50.00
$250.00
$75.00
$225.00
$225.00
$2,500.00
$2,500 + Job Cost
$600.00

SEWER ONLY

Plans Submittal
1.

COST EACH
$750.00
$1,000.00 + Job Cost
$1,500.00. + Job Cost
$600.00
$325.00

AF
T

Sewer Tap 4”
Sewer Tap 6”
Sewer Tap 8”
Sewer Street Cut/Bore
Backflow Device – Sewer Down Flow side of
Cleanout

Residential Building Permit Application:

The following must be provided;

R

•
•
•
•

The address and legal description of the property.
The name, address and contact number of the property owner. (a deed may be required if not
matching tax roll)
The name and phone number of the person doing the work, if other than the homeowner.
Square footage (total or of addition for remodels)
Valuation or construction cost.
Description of construction.

D

•
•

2. We prefer digital copies of Structure Plans emailed or turned in on a flash drive, but if you choose to
turn in paper copies, it must be sized 24” x 36”.
These Plans Must Include:
A. Site plan (also called plot plan) which shows:
• Size & location of proposed structure(s)
• Location of any existing structures or pools
• Location of all utility easements
• Location of driveways & sidewalks
• Location of all sewer cleanouts at the structure and location of one required at the property
line
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•

•

If any part of the structure is located within the floodplain, the contractor must apply for a
Floodplain Development permit from the Floodplain Administrator. An elevation certificate
is required for all structures constructed in the FEMA designated Floodplain.
Show finished floor on the Plot Plan.

C. Structure Plans
•
•
•
•
•

All framing of brace wall panels
Floor plans with elevations
Window & door sizes
Ceiling height within all rooms
Foundation plans stamped by an Engineer for either rebar or post tension slab.

D. Electrical Plans Must Show:
Location of all electrical outlets, switches & fixtures
Location of electrical panel boxes
Location of electrical wired smoked detectors

E. Plumbing Plans Must Show:
•
•

AF
T

•
•
•

Location of all water heaters
Location of all plumbing fixtures including water closets, tubs, showers, and sinks

A Manual “J” and Manual “S” form from HVAC contractor showing the heat loss, heat gain
calculation, A/C tonnage, and SEER rating.

D

•

R

F. Mechanical Plans Must Include:

G. Energy Report:
•
•
•

Must provide copy of REScheck or IC3 Energy compliance report. (www.energycodes.gov) or
http://ic3.tamu.edu)
Must provide efficiency rating for water heater
Solar heat gain and U-factor for windows & doors

H. Wall Bracing
•

Wall bracing plans demonstrating compliance with IRC section 602.10 and following sections.
This may include standard braced wall panels, alternate braced wall panels, continuous
structural panel sheathing or an engineering product or system. It will also require a “Wind
Bracing Required and Provided Calculations / Table.”
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Inspections Required
All inspections must be called in before 4:00 pm for next day inspection. Information required:
•
•
•
•
•

Your name
Permit number
Property location address
Contractor’s name and phone number
Type of inspection

Inspection Sequence

Final on all Building construction
Final plumbing

R

Final mechanical

Final electrical (testing of outlets, fixtures, switches, smoke alarms)
Address numbers on front of house

D

o
o
o
o
o
o

AF
T

1. Setback inspection: form boards for foundation. This can be obtained by either locating the
property line pins or getting a surveyor to survey the property.
2. First rough plumbing.
3. Foundation (before pouring concrete).
4. Framing, 2nd plumbing, rough mechanical, rough electrical.
5. Brick ties inspection.
6. Insulation inspection (prior to sheet rocking).
7. Sheetrock inspection.
8. Driveways / Approach/ Curb & Gutter/ Sidewalks. (Please contact City Planning & Development
for inspection at 817.641.3336 ext. 109)
9. Completion of House Inspection:

Verification of grading of lot, swells, and sodding

Common Reasons Inspections Failure
Layout
•
•
•
•
•

Form survey not uploaded on MPN
Trash receptacle not provided
Safety fence not provided
Erosion control not in place
Portable toilet not provided

Temporary Electric Loop
•
•

Not supported / secure properly
Ground termination not to code
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•
•
•
•
•

Provide 220 A receptacle
Receptacle(s) not GFCI protected
Damaged / needs repair
Missing / not complete
Not ready

Plumbing Rough
Buried/covered, unable to inspect
Provide 10' head of water or 5 psi air test
Water test on DWV not holding
Building drain not sleeved through exterior beam(s)
Maintain¼ inch per foot on Branch Lines
Provide proper bed/fill material
Clear debris from trench
Damaged / needs repair
Missing / not complete
Not ready

Water/Sewer Yardlines

R

Separate water and sewer
Burial depth not to code
Maintain 1/8 inch per foot
Provide 10' head on DWV
Clean trench
Provide proper bed/fill material
Pipe not supported properly
Backflow not installed
Damaged/needs repair
Missing/not complete
Not ready

D

•
•
•
•
•
•
•
•
•
•
•

AF
T

•
•
•
•
•
•
•
•
•
•

Pre- Pour
•
•
•
•
•
•
•
•

Air/water test not holding
Crimper/cut, needs repair
Unapproved joints in slab
Copper not sleeved in concrete
Rough plumbing test not holding
UFER ground not in place
Missing/not complete
Not ready
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Plumbing Top-Out
Venting requirements not met
Water test on DWV not holding
Air/water test on copper not holding
Tub drains not open for proper test
Copper in contact with dissimilar metal
Gas vents not to code
Gas test not holding at 20 psi
Gas piping not protected through masonry
Pipe not supported or properly secured
Protect pipe
Damaged/needs repair
Missing/not complete
Not ready

Electrical Rough

R

Wire to be in raceway
Wire damaged, needs repair
Receptacles spaced greater than 12'
Nail plates required at studs/plates
Secure wires in panel
Aluminum wiring not allowed (per City Ordinance)
Smoke detector placement not to code
Stairway lighting not to code
Wire not supported or properly secured
Protect wire
Ground termination not to code
Missing/not complete
Not ready

D

•
•
•
•
•
•
•
•
•
•
•
•
•

AF
T

•
•
•
•
•
•
•
•
•
•
•
•
•

Mechanical Rough
•
•
•
•
•
•
•
•
•
•
•

Crimped duct
Duct not properly sealed
Not supported/secure properly
Dryer vent not to code
Vent hood duct not to code
Exhaust fans not to code
Plenums not properly sealed
Combustion air not to code
Return/supply air too close to gas burning appliance
Damaged/needs repair
Missing/not complete
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•

Not ready

Gas Test (preliminary)
•
•
•
•

Pipe not protected through masonry
Test not holding at 20 psi
Damaged/Needs repair
Not Ready

Frame

R
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Seal/secure exterior sheathing
Seal untreated lumber
Seal/secure exterior penetrations
Engineered trusses not installed per design
Provide Engineer's repair detail
Over cut studs/plates
Glue/shim headers
Rafters not to code
Joist hangers missing
Double studs where required
Windows do not meet egress
Wind brace not to code
Attic access not to code
Tempered glass where required
Stair risers/treads not to code
Fire block not to code
Not supported / secure properly
Masonry requirements not met
Headers/joists over spanned
Draft stop not to code
Provide moisture barrier
Bottom plates not secured
Fireplace clearances not met
Truss hangers/ ledgers not to code
Make site safe and sanitary
Strap plates/ studs
Nail schedule not to code
Attic ventilation requirements not met
Damaged/ needs repair
Missing/not complete
Not ready

D

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
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Masonry
•
•

Incorrect percentage (%) of masonry
Garage standards are not met

Permanent Power
•
•
•
•
•

Wire termination not to code
Exposed wire
Fixture/ cover plates missing
Wire not properly secured
Service equipment not properly bonded

Gas Test (final)
Provide 20 psi gauge test
Gas stub-out not connected to riser
Damaged pipe/ riser
Not ready

Plumbing Final

R

Vent termination not to code
Paint plumbing vents
Provide anti-siphon device on hose bibs
Water heater drain termination not to code
Water heater not to code
Drain pan required
Expansion tank required
Leak in DWV
Leak in water supply
T & P relief not to code
Gas vents in contact with combustibles
Copper in contact with dissimilar metal
Low water pressure
Water closet/ faucets/ valves run continuous
Clean / repair meter box
Insulate copper
Private sewage disposal certificate not posted.
Damaged / needs repair
Missing/ not complete
Not ready

D

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

AF
T

•
•
•
•

Electrical Final
•
•

Wire termination not to code
Smoke detectors not to code
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Smoke detectors beeping or not functioning (low or bad battery)
ARC fault not to code
Fixture/cover plates missing
Stairway illumination not to code
Wire not properly secured
Power not on
Label GFCl's
Label electrical panel(s)
Label panel with ground termination locations
Caulk around exterior devices
Duplex receptacle not permitted for vent hood
Wire damaged
Ground/ bond termination not to code
Provide knock-out plug(s)
Provide panel cover
Not ready

Mechanical Final

R

SEER requirements not met
Programmable thermostat required (Commercial)
Energy Efficiency requirements not met
Not supported / secure properly
Gas vent in contact with combustibles
Gas vent termination not to code
Drain pan required
Condensate drain not to code
Combustion air not to code
Dryer vent to code
Crimped duct
Raise/ level A/C pad
Protect duct
Missing/ not complete
Damaged/ needs repair
Not ready

D

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

AF
T

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Building Final
•
•
•
•
•
•
•

Seal/secure exterior penetrations
Landscape requirements not met
Flatwork damaged/ needs repair
Clean flatwork
Clean site/street
Exterior seal not complete
Screens missing

14

R

AF
T

Occupied prior to finals
Weep holes to be 33" on center
Maintain 6" clearance from finished floor to grade
Provide weather strips
Provide insulation certificate
Finish yard/ grade to drain
Provide street address
Provide anti-tip device on range
Attic access not to code
Catwalk not to code
Adjust doors
Hardware missing
Provide fire rated attic access
Address not posted
Work in progress
Missing/ not complete
Damaged/ needs repair
Not Ready

D

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
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CITY OF KEENE

DEVELOPMENT PROCESS
A pre-application meeting is required prior to submitting an application for development.

ZONING

DEVELOPMENT

Application, exhibits and
checklists are submitted.

Application, exhibits and checklists
are submitted.

Application, exhibits and checklists
are submitted.

Staff reviews the application and
provides corrections and revisions
to the applicant.

Staff reviews the application and
provides corrections and revisions
to the applicant.

Staff reviews the application and
provides corrections and revisions to
the applicant.

Notices for public hearings are
published in the “The Cleburne
Times Review”.

Notices for City Council public
hearings are published in the “The
Cleburne Times Review”. Letters
for Planning & Zoning
Commission public hearings are
mailed to adjacent property
owners.

Once the applicant meets all the
requirements, staff sends a letter
accepting the request.

City Council conducts two (2)
Public Hearings and may approve,
deny or table the request.

Planning & Zoning Commission
conducts a public hearing on the
request and makes recommendation
to City Council.
City Council conducts a public
hearing and may approve, approve
with additional criteria, deny or
table the request on first reading of
ordinance.

D
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If approved, City Council adopts
an ordinance.

AF
T

ANNEXATION

If approved, City Council adopts an
ordinance.

Planning & Zoning Commission
considers the request and may
approve, approve with changes, deny
or table the request.

VARIANCE REQUESTS
Application, exhibits and checklists
are submitted.

Staff reviews the application and
provides corrections and revisions to
the applicant.

Notices for a public hearing are
published in the “The Cleburne
Times Review” and letters are
mailed to adjacent property
owners. (if applicable)

The Board of Adjustments conducts a
Public Hearing and may approve or
deny the request.
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1000 N. Old Betsy Rd. * P.O. Box 637 * Keene, Tx 76059 * 817-641-3336

PLANNING APPLICATION
Please check the box below to indicate the type of application you are requesting:

Planning Application
( ) Preliminary Plat ($250+$5/lot
( ) Zoning Change ($275)
over 10)
( ) Planned Development
( ) Final Plat ($250+$5/lot over 10)
( ) Special Use Permit ($275)
( ) Replat ($300)
( ) Annexation/Disannexation
( ) Minor Plat ($250)
( ) FLUP Amendment
( ) Amending Plat
( ) Variance ($225)

(
(
(
(

) Plan Review ($200)
) Plat Extension ($250)
) Plat Vacation ($250)
) Conveyance Plat ($250)

Contact Information
Owner (if different from Applicant)

AF
T

Applicant (or Primary Contact)

Name: _______________________________________

Company: _________________________________

Company: ____________________________________

Address: __________________________________

Address: _____________________________________

City, State, Zip: _____________________________

City, State, Zip: ________________________________

Phone: ___________________________________

Phone: _______________________________________

Email: ____________________________________

Email: _______________________________________

Project Information

R

Name: ____________________________________

D

Project Name:_______________________________________________________________________________
Project Address: _____________________________________________________________________________
Parcel(s) Tax ID (long or short)#: ________________________________________________________________
Legal Description
Block: _______________________

Lot: _______________________

Abstract: _____________________

Addition: _____________________

Survey: ____________________

Total Acreage: ________________

Existing Zoning: ____________________________

Proposed Zoning: ______________________________

Reason for Request: _________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
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Attach the following:
________ A plat, map, sketch or drawing indicating metes and bounds description for all unplatted property and
all Zoning cases.
________ A copy of a notarized Warranty Deed showing proof of ownership to the property
________ A Tax Certificate must be attached with this application in order to finalize the procedure at
________ Johnson County Courthouse. Filing fees at the courthhouse are 18x24=$46 or 24x36 and over
=$71.00, (additional page $25).
________ A notarized letter from the property owner authorizing a representative to present the request, if the
the property owner will not be present.

I attest that the above information is true and accurate to the best of my knowledge and that I am now or will be
fully prepared to present the above proposal at the Planning and Zoning Commission, Board of Adjustments
and/or City Council hearing thereon. I understand that if any of the above Information is found to be wrong or
inaccurate, my application may be removed from consideration prior to the time the application is voted upon
by the Planning and Zoning Commission, Zoning Board of Adjustments and/or City Council.

AF
T

I understand that in the event the undersigned is not present at the public hearing the Planning & Zoning
Commission, Zoning Board of Adjustments and/or City Council shall have the power to dismiss the proposal
either at the call of the case or after the hearing and such dismissal shall constitute a denial by the Planning &
Zoning Commission, Zoning Board of Adjustments and/or City Council.
I reserve the right to withdraw this proposal. However, written withdrawal filed at any time after the giving of
notice of the Planning & Zoning Commission, Zoning Board of Adjustments and/or City Council hearing shall
constitue a denial by the Planning & Zoning Commission, Zoning Board of Adjustments and/or City Council.
Attesting to inaccurate or false information on this application can result in conviction of a misdemeanor and afine not to
exceed $2,000.00.

R

Signature:

D

I CERTIFY THAT I AM THE LEGAL OWNER OF THE ABOVE REFERENCED PROPERTY, OR THE
AUTHORIZED AGENT, AND THAT TO THE BEST OF MY KNOWLEDGE THIS IS A TRUE DESCRIPTION
OF THE PROPERTY UPON WHICH I HAVE REQUESTED THE ABOVE CHECKED ITEM. I UNDERSTAND
THAT I AM FULLY RESPONSIBLE FOR THE ACCURACY OF THE LEGAL DESCRIPTION GIVEN.

Signature: _________________________________

Date: ________________________

I waive the statutory review period time limits in accordance with Section 212.009 of the Texas Local
Government Code (For Plat Applications Only).
Signature: __________________________________

Date: ________________________

----------------------------------------------------------------------------------------------------------------------------- ---------------------------------OFFICE USE ONLY
DATE APPLICATION FEE PAID: _____________
CHECK #: __________

CASH REC’D: __________

DATE COURT FILING FEE PAID: _________________
CHECK #: _____________

CASH REC’D: __________
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1000 N. Old Betsy Road * P.O. Box 637 * Keene, Texas * 76059 * 817-641-3336

POWERS OF THE ZONING BOARD OF ADJUSTMENT SECTION 211.09
1.

To hear and decide an appeal that alleges error in an order, decision, or interpretation of the
Planning
Application
zoning ordinance
by an
administrative officer.

2.

To hear and decide special exceptions to the zoning ordinance when the zoning ordinance
requires that it do so.

3.

To authorize variances to the zoning ordinance in unique situations.

4.

To hear and decide other matters authorized by the zoning ordinance.

AF
T

CRITERIA TO DETERMINE A HARDSHIP
(The burden of proof is on the applicant to present a case of a hardship)
It must demonstrate a special condition that is inherent in the property itself.

2.

The hardship must be present to the extent that it prevents any reasonable use of the land.

3.

The hardship must NOT be self-imposed or self-created.

4.

The hardship must not be contrary to the public interest.

5.

The determination of a hardship must be within the spirit of the ordinance and substantial justice
must be done.

D

R

1.

VARIANCE REQUIREMENTS

1.

Finding of a hardship.

2.

Finding that the piece of property is unique and contains properties or attributes not
common to other similarly situated properties.

3.

Find that the literal enforcement of the ordinance would work an unnecessary
hardship.

4.

Finding that the need for the variance was not created by the applicant.

5.

Find that the hardship cannot be financial alone.

6.

Find that the granting will not be injurious to the public health, safety and welfare or
defeat the intent of the philosophy contained in the zoning ordinance.

20

EXAMPLE ONLY
USE ONLY IF ANOTHER ENTITY WILL BE REPRESENTING THE REQUEST
Date:

City of Keene
Attention: Zoning Board of Adjustment
1000 N Old Betsy Rd
P.O. Box 637 Keene, TX 76059
Dear Zoning Board of Adjustment Chairman and Board Members:
I/we

, authorize

YOU OR YOUR ORGANIZATION

YOUR REPRESENTATIVE

AF
T

me/us in all scheduled hearings and meetings before the City of Keene regarding the request
for a variance property located at :
ADDRESS & LEGAL DESCRIPTION

Thank you for helping us resolve this request.

State of Texas

R

Sincerely,

§ ___________________

D

County of Johnson §________________

BEFORE ME, the undersigned authority, in and for said County, Texas, on this day
personally appeared ____________________________ , known to me to be the person
whose name is subscribed to the foregoing instrument, and acknowledge to me that he/she
executed the same of the purposes and consideration therein expressed.
GIVEN UNDER MY HAND AND SEAL OF OFFICE, this the
day of

20

.

Notary Public's Signature
My Commission Expires:
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Fencing

Residential uses.
(1) Privacy/security enclosures.

AF
T

(a) Privacy/security enclosures may be fences or walls;
(b) Maximum height shall not exceed six (6) feet. Support pillars/posts/columns shall not
exceed more than one (1) foot above fence. Entrance gate shall not exceed two (2) feet, at
its highest point, above the fence.
(c) May be erected upon the rear lot line of any lot;

R

(d) May be erected upon the side lot lines of any interior lot in accordance with the required
front yard setback;
(e) Privacy/security enclosures may be erected no closer than seven (7) feet of side property
line of corner lots; provided, the corner lot does not back up to key lots;

D

(f) Privacy/security enclosures may be erected no closer than fifteen (15) feet from a side
property line of corner lots backing up to key lots; and
(g) Privacy/security enclosures shall be constructed of masonry, wood, or chain link.
(2) Decorative fence.
(a) Decorative fences shall not be walls;
(b) Maximum height shall not exceed three (3) feet. Support pillars/posts/columns shall not
exceed more than one (1) foot above fence. Entrance gate shall not exceed two (2) feet, at
its highest point, above the fence;
(c) Solid surface area of any decorative fence shall not exceed 30% of the total surface area;

28

(d) Decorative fences may be erected upon any residential lot line (see division (B)(3)(f)
below); however, no decorative fence may encroach upon any right-of-way, drainage or
access easement or floodway;
(e) Decorative fences may be allowed within the visibility triangle with a maximum height of
two (2) feet;
(f) Decorative fences, greater than two (2) feet in height, must be set back from the front lot
line a minimum of seven (7) feet;
(g) Decorative fences shall contain openings or breaks for access when located in front
yards, so that no more than 75% of the total frontage is bounded by a decorative fence or
gate;
(h) Decorative fences shall be constructed of wood picket, lattice work or decorative metal,
with or without masonry and/or stone elements; and
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(i) Decorative fences shall not be constructed of chain link, barbed wire or similar enclosure
materials.
(3) Residential subdivision enclosures (including subdivision entry features).

(a) All residential subdivision enclosure shall be walls or combination of decorative fences as
approved by the Planning and Zoning Commission;
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(b) All residential subdivision enclosures shall be constructed with minimum 10-inch by 20inch brick columns set on piers with a maximum spacing of ten (10) feet on center. Infill
material between brick column shall be brick, pressure-treated lumber, plaster, iron or
other approved material;
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(c) Maximum height of subdivision enclosures shall not exceed seven (7) feet. Support
pillars/posts/columns shall not exceed one (1) foot above fence. Entrance gate shall not
exceed two (2) feet, at its highest point, above the fence;
(d) Walls enclosing residential subdivision may be erected along rear property lines and
along the side property lines exceeding the required front yard setback: providing that, the
encroaching structure does not exceed the required two (2) foot maximum height limit
within the visibility triangle and the enclosure does not encroach upon any right-of-way,
drainage or utility easements or floodway;
(e) Allowed only for subdivisions containing ten or more lots; and
(f) Plans for all residential subdivision enclosures shall be reviewed and approved by the
Planning and Zoning Commission.
(4) Others.
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(a) Acreage of four (4) or more may use security fence no higher than six (6) feet with
pillars/posts/columns no more than one foot above fence. Entrance gate shall not exceed
two (2) feet, at its highest point, above the fence;
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(b) No barbed wire of any kind allowed in any residential areas for fencing;

30

Masonry

The provisions of this subchapter shall be applicable as follows:
(A) For all new construction;
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(B) When an existing building is proposed for remodeling, alteration, addition or expansion, and
the proposed construction value exceeds 50% of the current appraised value of the existing
structure, as shown on the latest approved tax roll;
(C) As a requirement of the approval of a specific use permit, planned development district or
site plan district; or
(D) When an existing building is proposed for addition that will increase the original gross floor
area of the existing building by 20% or greater.
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EXTERIOR MASONRY REQUIREMENTS.

(A) Building located in residential zoning districts.

D

(1) Except as provided in divisions (A)(2) through (6) below, the exterior wall surfaces of all
primary residential buildings shall be constructed of at least 50% masonry material on front wall
and back side walls. This requirement shall not apply to the following:
(a) The area of doors, windows, boxed or bay windows, dormers, areas under covered
porches one story in height and other architectural projections; and
(b) The face of walls at least eight feet above the finish floor and recessed or projected
from the plane of the foundation perimeter by at least 12 inches.
(2) The following design standards may be used in lieu of the requirements of division (A)(1)
above. It shall be the responsibility of applicant to provide floor plans and building elevations
with the building permit application that show how these standards are being satisfied.
(a) A primary residential building shall utilize at least two of the following design
features to provide visual relief along the front of the residence:
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1. A covered front porch of a unified architectural design. The front porch shall
have a minimum area of 72 square feet, with a minimum depth of six feet. The
front porch shall face the street;
2. Architectural pillars or posts. The pillars or posts shall be round, square or
tapered, and shall have a minimum diameter or diagonal dimension of six
inches;
3. Two or more dormer windows on the front elevation of the house; and

4. Two or more roof gables on the front elevation of the house.
(b) The minimum roof pitch of the dwelling shall be two to 12. The roof
pitch over a front porch may be a minimum of three to twelve. (Refer to
International Building Code to withstand 170 mph wind.)
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(3) Within the agricultural zoning district, the exterior walls of residential buildings constructed
for use as single-family or two-family homes may be constructed of any material allowed by the
Building Code, other than metal.
(4) Within the Manufactured Housing Dwelling (MH-1) and the Manufactured Housing Park
(MH-2) zoning districts, the exterior walls of primary buildings constructed for use as singlefamily homes may be constructed of any material approved for a HUD Code manufactured
home.
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(5) Existing recorded subdivision plats, including unexpired preliminary plats, approved price to
the effective date of this subchapter, are exempt from the requirements of this subchapter until
the second anniversary of the later of the date the plat was approved, or the date the city
accepted the public improvements of the subdivision. The masonry requirements in effect at the
time of the adoption of this subchapter shall continue to apply to building construction covered
by existing recorded subdivision plays and unexpired preliminary plats.
(6) Accessory buildings constructed within residential zoning districts.
(a) Accessory buildings up to 200 square feet in floor area may have exterior walls
constructed of any material allowed by the Building Code. Shipping containers are not
allowed.
(b) Accessory buildings larger than 200 square feet in floor area may have exterior walls
constructed of any material allowed by the Building Code, (except for corrugated metal),
a building permit and must reflect surrounding structures.
(c) Barns and residential accessory buildings located in the agricultural zoning district
may be constructed of any material allowed by the Building Code.
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(B) Buildings located in non-residential zoning districts.
(1) The exterior wall surfaces of a non-residential primary building, as viewed from all side views
from public right-way elevations, shall be constructed of masonry materials.
(2) Accessory buildings constructed in the non-residential zones may have exterior walls
constructed of any material allowed by the Building Code.
(C) Buildings constructed in PD Planned Development zoning districts. Unless otherwise
specified by development standards approved by the City Council as part of a Planned
Development zoning district, the exterior walls of all buildings located in a Planned
Development zoning distract shall be constructed as follows:
(1) Primary buildings and accessory buildings in single-family, two-family or
multi-family planned developments shall be constructed in accordance with the
provisions of division (A) above.

Waivers
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(2) Primary buildings and accessory building in non-residential planned
developments shall be constructed in accordance with the provisions of division
(B) above.

(A) Application and fee. A person may request a waiver from the requirements of this subchapter by
filing the request with the Planning and Zoning Commission. A request for a waiver shall be
accompanied by a non-refundable filing fee. The filing fee shall be established by the City Council.
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(B) Public hearing required. A request for waiver shall be considered by the Planning and Zoning
Commission for recommendation to the City Council. No action to approve or deny the request shall be
taken until the City Council. No action to approve or deny the request shall be taken until the City
Council has held a public hearing. Written notice of the date, time and place of the public hearing shall
be sent to the owners of real property lying within 200 feet of the property where the application is
being requested. The notice shall be given to each property owner, as listed on the last approved tax
roll, not less than 15 days before the date of the hearing by depositing letters properly addressed and
postage paid in the U.S. Post Office.
(C) Findings by City Council. In granting any waiver, the City Council may consider any of the following
factors:
(1) Architectural significance of interest of a building;
(2) Character of the surrounding area; and
(3) Any other factor deemed to be appropriate by the City Council.
(D) Action by City Council. Any terms or conditions on the approval of the waiver shall be noted
in the minutes of the City Council meeting. Compliance with the terms and conditions precedent
to the issuance of a certificate of occupancy. In the event that a waiver request is denied by the
City Council, no other waiver request shall be considered or acted upon by the City Council for
the same property for a period of six months after denial of the request.
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Pools
In Ground or Above Ground

We will need the following:
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Site plans –Show all lot lines, building lines, setbacks and Public Utility easement locations. Also include
existing outbuildings. City Ordinance states the swimming pool cannot be any closer than 8 feet from
any property line. Any plans for decks or patios.
Structure plans – type of construction, dimensions, depth etc. drawn to scale, & pool edge details.
Electrical Plans – Wiring shall comply to the 2009 IRC and 2011 NEC. Please attach an approved release
from the electric company.
Mechanical Plans –Volume, system flow rate in gallons per minute and turnover in hours, type & size of
filtration system. Type of pool/spa heater. Location of main outlet, surface skimmers, and inlets. Size
and length from source to heater and routing of gas line (if used).
Fencing – City ordinance requires a 6 foot fence. (see ordinance)
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157 .352 SWIMMING POOLS.
It is the purpose of the following provisions to recognize an outdoor swimming pool as a potentially
attractive nuisance and to promote the safety and enjoyment of property rights by establishing rules
and regulations governing the location and improvement of swimming pools whether privately, publicly
or commercially owned or operated.
(A) No swimming pool shall be constructed or used until a swimming pool building permit has been
issued therefore. No building permit shall be issued unless the proposed sanitary facilities and water
supply comply with applicable local and state health departments regulations.
(B) A swimming pool erected below ground or above ground with a depth of two feet or greater may be
constructed and operated when:
1. The pool is not located in any required front or side yard abutting a street;
2. A wall or fence, not less than six feet in height, with self-enclosing and self-latching gates that
opens outward and are lockable at all entrances, completely encloses either the pool area or the
surrounding yard area;
3. All lighting of the pool is shielded or directed to face away from adjoining residence. If lights are
not individually shielded they shall be so placed, or the enclosing wall or fence shall be so
designed, that direct rays from the lights shall not be visible for adjacent properties;
4. No broadcasting system is used for the purpose of advertising the operation of the pool or for
the
attraction of persons to the premises. This shall not prevent a public address system necessary
or useful to the supervision of the pool and the safety of swimmers; and
5. The swimming pool is no closer than eight feet from any property line.
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LANDSCAPING

154.15 PURPOSE.

154.16 DEFINITIONS
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The purpose of the regulations are to establish requirements for the installation and
maintenance of landscaping and buffering elements and other means of site improvement on
property proposed for development, to enhance the community’s ecological, environmental and
aesthetic qualities, to reduce the negative effects of increases in air temperatures, glare, noise,
erosion and sedimentation caused by expanses of impervious and un-vegetated surfaces within
the urban environment, to provide visual buffering between land uses of different character, and
to increase property values and enhance the aesthetic qualities of the city.

For the purpose of this subchapter, the following definitions shall apply unless the context
clearly indicates or requires a different meaning.
CORNER LOTS. Lots with frontage on two or more sides which intersect at an angle less than
115 degrees.
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LANDSCAPING. An area covered by living vegetation or mulch which is penetrable by water.
The area may not be used for storage or parking.
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MULCH. A protective covering on bare soil to reduce evaporation, control weeds and reduce
erosion. MULCH must consist of materials not subject to putrefaction.
PARKING AREA. An open area other than a street or alley used for the temporary parking of
more than four self-propelled vehicles. This includes driveways and maneuvering space
necessary to park.
SHRUBS. A wood perennial plant of species which normally grow to a minimum of six and
maximum of 15 feet in height.
TREES. Self-supporting wood plant species which normally grow to an overall height of a
minimum of 25 feet in the city. The TREE shall have at least a two-inch diameter at a height of
12 inches above the ground. Land zoned M1 or M2 which is at least 40 acres in size may use
trees with a one-inch diameter at a height of 12 inches above the ground.
UNDEVELOPED LAND. Land which has no occupiable building or street within 400 feet of
the adjoining property line.

36

YARD SETBACKS. An open space of grade between a building and the adjoining lot lines,
unoccupied and unobstructed by any portion of a structure from the ground upward, as required
by Ch. 157 of the code of ordinances.
(Ord. 2008-364, passed 5-22-2008)
154.17 APPLICABILITY.
(A) This section applies to development which requires a rezoning, or a construction permit
after the date of adoption of this subchapter, unless the application is for:
(1) Construction work on existing structure that does not increase:
(a) The number of stories in a building on the lot;
(b) The total floor area of all buildings on the lot by more than 10%, or 10,000 square feet,
whichever is the less; and/or
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(c) The non-permeable coverage on the lot, exclusive of the area used for parking, by
more than 2,000 square feet.
(2) All development in SF-1, SF-2, SF-E, TF, MH-1, MH-2 and MF zoning districts or
property which use is single-family houses or duplexes are exempt.
(B) This section also applies to parking areas constructed or expanded more than 25% of the
original area after the date of the adoption of this subchapter. This chapter does not apply to
paving or repaving of existing parking areas.
154.18 SEQUENCE OF EVENTS.
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(A) Site plans are submitted and approved;

(B) Building plans are submitted and approved;
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(C) Building and paving permits are issued;
(D) The building and paving are completed, and a temporary certificate of occupancy is
issued for a period not to exceed 270 days;
(E) The landscaping is constructed, and trees planted;
(F) The landscaping and trees are approved by the Code Enforcement Officer; and
(G) A permanent “certificate of occupancy” is issued.
154.19 SUBMITTAL OF PLANS.
(A) Prior to the issuance of a building or paving permit the plans shall be submitted for
approval.
(B) The plans shall conform to the following:
(1) Drawn to scale large enough to adequately show the details of the plan;
(2) Common names and sizes of all plant material; and

37

(3) Type of ground cover.

154.20 PARKING AREA REQUIREMENTS.
(A) Frontage strip. All parking areas shall have a five-foot strip of landscaping along all
street frontages with a minimum of one tree for every 50 feet. The trees may be spaced in groups.
Corner lots with five acres and less are given the following exceptions.
(1) Lots with frontage on two sides shall have frontage strip(s) totaling length of the longest
side.
(2) Lots with frontage on three sides shall leave frontage strips totaling the longest and
shortest frontages.
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(B) Interior landscaping. Parking areas shall have a minimum of 5% of the total area
landscaped. In addition, a minimum of one tree shall be planted per 300 square feet of area
landscaped. The landscaping in the frontage strip may be credited to this requirement. Exempt
from this requirement are:
(1) All parking lots less than 20 spaces; and

(2) The portion of the parking area which is greater than 200 feet from a public street or
highway.
154.21 SCREENING.
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A boundary screen containing a minimum of one tree or four shrubs per 25 linear feet shall be
planted uniformly in a ten-foot landscaped strip along the zoning district boundaries, shown
below. A wood or masonry fence with a minimum height of six feet from ground level may be
substituted as a boundary screen. This is not required for boundaries that are separated by public
street or highway.
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(A) M1 abutting all and all residential;

(B) C1, C2 and CO abutting all residential;
(C) MF abutting SF-1, SF-2 and SF-E;
(D) MH abutting all other districts; and
(E) Properties with specific use permits abutting residential.
154.22 YARD SETBACK REQUIREMENTS.
(A) Area to be landscaped. At least 8% of the required front and side yard setback. The
landscaping required hereunder may be credited to this requirement.
(B) Required trees. A minimum of one tree per 50 linear feet of required front and side yard
setbacks. The trees must be planted in the setback or between the setback and the building. The
trees may be planted in groups. The trees required hereunder may be credited to this requirement.
Corner lots with five acres and less are given the following exceptions.
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(1) On lots with frontage on two sides, a minimum of one tree shall be planted per 50 linear
feet of the longest frontage.
(2) On lots with frontage on three sides, a minimum of one tree shall be planted per 50 liner
feet of the sum of the longest frontage and shortest frontage.
154.23 MISCELLANEOUS.
(A) Vegetation shall not obstruct the view between the street and the access drives near the
entries and exits.
(B) Existing trees in the required locations may be counted as part of the landscaping
requirements.
(C) Trees may be planted in easements and right-of-way if approved in writing by the Public
Works Director or his or her designated representative and meeting the requirements of this
section.

AF
T

(D) Trees shall be planted so that they do not grow into power lines or any other utility.
(E) Trees planted shall be at least two feet from pavement and at least ten feet from other
trees.
154.24 MAINTENANCE.

The property owner shall ensure the following is performed:

(A) Water plants when necessary in order to keep trees and vegetation living;
(B) Mow and trim grass as required in Chapter 92 of the city’s code of ordinances;
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(C) Remove all grass and weeds in all areas not covered by turf;
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(D) Replace required trees which are dead or diseased. Trees should be replaced during the
recommended planting season for that species. In no instance will the time allowed for replanting
exceed 270 days;
(E) Prune trees and shrubs so as to prevent injury to pedestrians and vehicles; and
(F) Maintain any required fencing so as to not allow any deterioration, gaps or any other
structural deterioration which could damage the visual appearance or structural integrity of the
fence.
154.25 WAIVERS.
(A) Application and fee. A person may request a waiver from the requirements of this
subchapter by filing the request with the Planning and Zoning Commission. A request for a
waiver shall be accompanied by a non-refundable filing fee. The filing fee shall be established by
the City Council.
(B) Public hearing required. A request for waiver shall be considered by the Planning and
Zoning Commission for recommendation to the City Council. No action to approve or deny the
request shall be taken until the City Council has held a public hearing. Written notice of the date,
time and place of the public hearing shall be sent to the owners of real property lying within 200
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feet of the property where the application is being requested. The notice shall be given to each
property owner, as listed on the last approved tax roll, not less than 15 days before the date of the
hearing by depositing letters properly addressed and postage paid in the U.S. Post Office.
(C) Findings by City Council. In granting any waiver, the City Council may consider any of
the following factors:
(1) Architectural significance or interest of a building;
(2) Character of the surrounding area; and
(3) Any other factor deemed to be appropriate by the City Council.
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(D) Action by City Council. Any terms or conditions on the approval of the waiver shall be
noted in the minutes of the City Council meeting. Compliance with the terms and conditions
shall be condition precedent to the issuance of a certificate of occupancy. In the event that a
waiver request is denied by the City Council, no other waiver request shall be considered or
acted upon by the City Council for the same property for a period of six months after denial of
the request.
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Asbestos Program
You can now submit your asbestos/demolition notification online.
https://vo.ras.dshs.state.tx.us/datamart/login.do
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The mission of the Asbestos Program is to protect and promote the physical and environmental
health of the people of Texas from asbestos. We strive to prevent unnecessary exposure of the
public to asbestos in workplaces and buildings and to assure proper disposal of asbestos.
Through our Outreach Program we educate the public to gain voluntary compliance with state
and federal asbestos law. We carry out our mission efficiently, effectively, fairly and
professionally with respect and dedication to all Texans.
Do These Rules Apply to You?

1. Renovation
2. Operations and Maintenance
3. Demolition
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To determine if our rules apply to you, see flow chart below:
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Email Updates
Sign up to receive email updates about important changes to the Asbestos Program. This
feature will serve as a tool to increase communication with license holders regarding new
information added to the website.
https://public.govdelivery.com/accounts/TXHHSC/subscriber/new?topic_id=TXHHSC_333
Contact Information
Licensing
Toll-free in Texas: (800) 572-5548
Phone: (512) 834-6600 Ext. 2174
Fax: (512) 834-6614
Asbestos Regulatory Information
Phone: (512) 834-6787

Inspections & Notifications
Phone: (512) 834-6747
Enforcement
Phone: (512) 834-6665
Fax: (512) 834-6606

Training Provider Approval and State Examinations
Phone: (512) 834-6600 Ext. 2483
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City Council
Agenda Item Report
March 28th, 2019
Christina Austin - (817) 825-5406
SUBJECT: CODE ENFORCEMENT

1. BACKGROUND/HISTORY
Update on Code Issues.

2. FINDINGS/CURRENT ACTIVITY
•

Cleburne Code Enforcement has not come out to create access database.
Whenever they have time, they will come out and create the database

•

Oakdale trailer Park
I have completed an inspection of half of the 411 N Fairview St (Oakdale Mobile
Home Park) which consisted of 25 mobile home trailers. A total of 36 Letters were
sent out public nuisances, vehicles violations, and International Property
Maintenance Code Violations.

Year to Date
Excessive Leaves On Ground
totals
Public
Nuisances
174

Vehicle
Violations
83

Grass Clippings/Leaves in Street
Tires in Yard
Illegal Dumping
Litter/Trash Containers
Trash Container Repair Notice
Dead Trees/Wood Debris
Overhanging trees below 14ft
Inside Furniture in Yard
Fence in Disrepair
Trash/Junk in Yard
Appliance in Yard
Bulk Trash
Weeds/Tall Grass
Brush Piles
Graffitti
Other Nuisances

Street Parking Violations
Junk Vehicle
Parking in Yard
Vehicle Repairs
Zoning
Commerical vehicles in a
Violations residental area
Home Occupation
14
Shipping Containers
Swimming Pool Violation
2009
International Holes/Cracks/Deterioration on
Property Exterior Walls
Property Skirting
Maintenance Roof and Drainage
Code
Unsecure Building
77
Accessory Building
Exterior Surfaces Maintained in
Good Condition
Misc. IMPC Violations
TOTAL NEW VIOLATIONS
COMPLETED VIOLATIONS
VIOLATIONS PENDING
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m
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m
Ja be
nu r
a
Fe ry
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2018-2019 Monthly Code Report

1
0
3
1
2
0
2
2
2
1
4
4
0
15
5
0
0
1
9
7
0

2
0
2
0
1
1
4
0
1
1
2
3
1
2
3
1
0
1
5
10
2

0
0
2
0
4
2
2
0
2
1
2
1
4
1
1
0
0
1
2
1
1

2
0
1
1
1
0
4
0
9
0
9
1
1
4
5
0
0
12
4
12
5

9
0
1
1
0
0
5
0
3
1
14
1
0
1
2
2
8
1
3
6
0

14
0
9
3
8
3
17
2
17
4
31
10
6
23
16
3
8
16
23
36
8

4
0
0
1

1
0
2
0

1
0
1
0

0
0
1
0

1
0
0
2

7
0
4
3

0
1
0
0
2

1
2
1
1
1

1
1
0
0
0

2
0
0
1
0

18
15
0
0
0

22
19
1
2
3

1
0
68
56
12

1
1
53
46
8

0
0
31
23
15

2
3
80
61
39

8
14
116
67
79

12
18
348

Current Monthly
Total

Public Nuisances
48

Vehicle
Violations
10

Zoning Violations
3
2009 International
Property
Maintence Code
Property
Maintenance
Code
55

Jan-19
ANIMAL CONTROL
MONTHLY REPORT
Intake
Returns
Rescues
Adoptions
Citations
Warning
Registrations
Calls for Service
TOTAL

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec TOTAL
1
2
3
1
2
3
0
0
0
0
0
0
2
1
3
4
4
8
1
2
3
36
28
64
45
39
0
0
0
0
0
0
0
0
0
0
84

SHELTER NUMBERS
Intake
Return to Owner
Transferred
Euthanized
Rescue
Adoptions

MONTH
2
2
0
0
0
0

YTD
3
3
0
0
0
0

SERVICES PROVIDED
Rabies Exposure
Citations
Warning
Wildlife Relocate
Education
City Regist.

MONTH
0
1
4
0
0
2

YTD
0
3
8
0
0
3

CALLS FOR SERVICE
Dog at Large
Cat at Large
Loose Livestock
Cruel/ Neglect/
Abandon
Prohibited Animals
Sick/Injured Animals
Dead Animals
Wildlife
Trap Service
Transport
Info/Complaint
Phone Calls
Follow Ups
TOTAL

MONTH
4
1
2

YTD
13
0
2

6
10
2

4
0
0
4
0
1
0
7
19
6

28

56

2
0
1

KEENE ANIMAL CONTROL
February 2019

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

TOTAL

Intake

1

2

3

Returns

1

2

3

Rescues

0

0

0

Adoptions

0

0

0

Citations

2

1

3

Warning

4

4

8

Registrations

1

2

3

Calls for Service

36

28

64

TOTAL

45

39

0

0

0

0

0

0

0

0

0

0

84

SERVICES PROVIDED
SHELTER NUMBERS

MONTH
Intake

2

3

Return to Owner

2

3

Transferred

0

0

Euthanized

0

MONTH

YTD

YTD

Rabies Exposure

0

0

Citations

1

3

Warning

4

8

Wildlife Relocate

0

0

Education

0

0

City Regist.

2

3

0

Rescue

0

0

Adoptions

0

0

CALLS FOR SERVICE

MONTH

YTD
13
0
2

Dog at Large
Cat at Large
Loose Livestock

4

Cruel/ Neglect/ Abandon
Prohibited Animals
Sick/Injured Animals
Dead Animals
Wildlife
Trap Service
Transport
Info/Complaint
Phone Calls
Follow Ups

2

6
10
2

4
0
0
4
0
1
0
7
19
6

TOTAL

28

56

1

2
0
1

Public Works
Monthly
Report
February 2019

Streets
22 yards of asphalt.

Focused improvements
on clearing right of ways
on South Old Mansfield
Road.
Asphalt repair at the
intersection of Old
Mansfield and West 4th St.
Westhill Construction
completed road repairs to
Hillcrest and CR 805.

Water
Well #12: Emergency repair.
Electrical issues repaired at
College.
Well Lot: Ongoing rebuild to
pump station at Industrial Park
(Well #11).
Water Leaks:
• Barnes Rd
• Industrial Park
• CR 317
• Well #1

• Old Mansfield
• Shady Oak Meter Pit.

Sewer
Service line root
infiltration issue on
Mistletoe with
cracked mainline.
3 after hours calls for
backups (none on
the City side).

